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alive after five... thanks to her Remington Electric typewriter 


And no wonder— electricity does 

the work— helps today’s smart 

women of letters turn out such 

truly beautiful work in so litile 

time, with so little effort and so 

pleasing to the boss. 
Mlemingytorn. Ftand. 
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and still the best friend 
a secretary ever had 


He got his first job in 1896, helping secretaries turn 
out neat, crisp work. Since then, he has been 
employed in almost every modern and efficient office 
across the nation. He chases fatigue so that office 
gals can enjoy their “after five” hours. He helps them 
take pride in their daily work ...and they are happier, 
the boss is happier, the clients are happier, everyone 
is happier. 


His name is 


Panama-Beaver 


For 60 years, PANAMA- 
BEAVER has helped combat 
“eye fatigue” that strikes at so 










® many secretaries during the 
iS) course of the day. All 
iS) PANAMA-BEAVER products 





are Vision Engineered, from Hypoint colored carbon 
papers to Lustra Colorful Inked Ribbons that 
harmonize with all papers and letterheads. The EYE- 
SAVER and NEW Ebony Unimasters (for spirit 
duplicating) have tinted jackets to avoid glare, relax 
the eyes, relieve harsh contrast, and permit faster work. 

































Find out how PANAMA-BEAVER can become a 
non-salaried hard working experienced employee in 
your office. Call your local PANAMA-BEAVER 
Man, always a live wire! 


PANAMA-BEAVER 
Yittbond” albing 


MANIFOLD Suppuies Co. 
19 Rector St. New York 6, N. Y. 


























































Come on, you two- 
get closer together ! 
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Because Park Avenue® Silk Ribbons are so sheer, they 
let the type bars get closer to the paper. Because they 


r have extra length, the ink has a longer period in hf 
which to recover...two reasons why these ribbons let aie : 
you get the most out of your typewriter. 
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| dont get your hands 
dirty, | dont curl, | leave 
no féed-roll marks 






ROYVTYPE ( 402 PAPER 
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The coating on Park Lane® Carbon Papers is especially 
made for the purpose by Roytype. It is applied by a 
special process. The papers have a plastic back. These 
are the reasons why they write so clearly ...don’t Roytype, a department of Royal Typewriter Company, 
smear your hands... don’t leave feed-roll marks. Division of Royal McBee Corporation 


ROYTYPE®...quality supplies 


for all business machines. 
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J une, in NSA, has a 


special significance. While it is not so 
much the month of brides, it is indeed 
the month of roses, NSA’s official flower. 
Most of our chapters have adopted the 
recommendation that their fiscal year be 
the same as National’s fiscal year (June 
1 to May 31) and June represents the 
beginning of a new year. At the June 
meetings across NSA new chapter offi- 
cers are being installed and upon them 
are being laid “real and challenging 
responsibilities.” At the June meetings 
across NSA members are renewing their 
membership pledge, with the added an- 
nual pledge of “loyal and active assist- 
ance” to their new officers. 


The realness of the responsibilities 
which your officers are assuming, if not 
already recognized by them will become 
apparent very rapidly. Each one has as- 
sumed’ a specific “office” and has, at the 
same time, assumed the added responsi- 
bility of working with her fellow officers 
as a part of the administrative team of 
the chapter operation. The policies and 
procedures which have been established, 
and which are more or less routine, are 
nevertheless a real part of the very real 
responsibilities which each new set of 
officers must meet. 


It will be important to your chapter 
that your newly installed officers re- 
member that membership is the life 
blood of NSA; that the prompt meeting 
of stipulated deadlines represents the 
only efficient way of keeping the tracks 
cleared for progress (and that the best 
way to meet a deadline is to beat the 
deadline); that system is the right hand 
man of efficient operation; and that con- 
formity with established procedure is 
the surest guarantee of progress. 


These are the charted courses which 
your officers will follow, the road known 
to them because it is mapped out in 
your Policy and Procedure Manual, sup- 
plemented by your Division By-Laws, 
and itemized in your Chapter Procedures 
and By-Laws. It is the traveling of the 
uncharted course, the meeting of the 
new and unexpected that represent the 
greatest challenge facing your officers. 


The very word, challenge, summons 
up its counter-part, covrage. Some new 
officers will be called upon to muster up 


the courage to imsist upon the proper 
conduct of a monthly meeting because 
of the fact that this has degenerated into 
an extremely friendly, cozy and comfort- 
able social gathering, enjoyed by all, 
favored by many and completely unpro- 
ductive. Some will be called upon to 
muster up the courage to initiate an 
heretofore untried project for your chap- 
ter: your first Boss Night, your first 
secretarial workshop, your first attempt 
at hostessing a division, regional or dis- 
trict meeting. And all of you who have 
attempted to set up a mew program know 
well that a first holds special terrors all 
its own, more imagined than real, but 
nevertheless completely real because of 
that old “what-if boogie.” Believe me, it 
takes real courage to face up to that 
enemy of progress—“what-if.” 


Some of them will be called upon to 
muster up the courage to insist upon 
“change,” the greatest boogie of all. 
Have you ever come up against that im- 
passive and almost impregnable wall of 
“that’s the way it was set up five years 
ago, and that’s good enough for us”?— 
or “that’s the way our first officers 
functioned and the chapter didn’t fold 
up so why should we change now?”—or 
“we've never done it that way before 
so why not follow the old familiar pat- 
tern?” 


Nothing is so constant as change. It 
would be downright stupidity to say that 
“change,” of itself, will assure progress 
and growth. But there is no greater 
hindrance to progress and growth than 
the individual or the chapter or the divi- 
sion or the district that refuses to accept 
the fact that circumstances do alter cases; 
that times have changed and a changed 
approach is required if we are to “keep 
up with the times.” All imagination, 
ingenuity, inventiveness are wasted un- 
less they lead to improvement, and that 
can come only with “change’”—a change 
in philosophy, in practice, in procedure. 
The officer who lacks courage will flee 
before the challenge of that boogie, 
“changing times.” 


These are but a few of the “real and 
challenging responsibilities’ to which 
you will pledge your “loyal and active” 
assistance during this month of June. 
Your officers cannot conduct a business- 
like, informative and interesting meet- 
ing if you have refused to accept a 
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definite assignment; if you have refused 
to serve on one of the important com- 
mittees in your chapter; if you are not 
there. 


Your chapter membership will not be 
increased if you “leave it to Jane” to 
shoulder all the responsibility; if you 
permit delay and procrastination in pro- 
cessing of application or rejection of 
qualified secretaries for some irrelevant 
or fancied reason; if you do not assume 
your responsibility in building your 
chapter for NSA. 


Your chapter officers will not be able 
to meet specified deadlines if you do not 
pay your dues promptly; present your 
“candidate for office” in time; provide 
your answer to the questions which come 
to your officers from headquarters, or the 
Home Board, or the national committees. 
They cannot be effective, systematic and 
progressive of themselves because they 
are but the projector of your wishes. 


And most of all—your officers need 
your “loyal and active assistance” in 
meeting the “challenging responsibili- 
ties” which they have accepted. In this 
month of June the “challenges” are not 
yet known, but they will come. And 
when they arrive, “back-up” the courage 
of your officers in the initiation of those 
firsts which mean so much to the prog- 
ress of your chapter and the ultimate 
success of our Association. “Get with 
them” when they have the courage to 
recommend a “change” that will result 
in the improved operation of your chap- 
ter, your division, your district—your 
Association. 


Keep the NSA “roses that bloom in 
June” alive and vigorous and fragrant 
the whole year through by doing your 
part in cultivating our red rose (mem- 
bership), our yellow rose (chapter), 
our white rose (national), and we'll 
change the song title to “NSA Is Bustin’ 
out All Over.” 











ATTENTION ... 
NSA MEMBERS! 


CHANGING YOUR NAME? 


Moving to another state . . . another 
town ... another street? THEN please 
notify your NSA Executive Secretary. 


Miss Helen J. Boyle 

National Secretaries Association 
222 West 11th Street 

Kansas City 5, Missouri 


After correcting her records, Miss Boyle 
will immediately forward the informa- 
tion to the circulation department of 
THE SECRETARY. Since all address 
changes must clear through National 
Headquarters, please do NOT send 
name or address changes direct to the 
publisher. 








Save Time...Stop Waste 


Be not only an Efficient Typist, be a 


Happy One. 


Notice how the Typist uses Kee Lox 








Erasaguard to correct errors on Originals, 
also Carbon Copies, Perfectly and Quick- 
ly. Saves Stationery, saves Carbon Paper. 
Saves so much Time and Time today is 
real Money. 





The perfect Equipment for 1956. One 
Typist. One Typewriter. One Erasaguard, 
one eraser. 


No Secretary can give full efficiency 


without an Erasaguard. Errors are so easi- 
ly made. Read what one writes: 


“For almost a year I have been using your Erasa- 
guard. I have been also unsuccessful in trying to lo- 
cate several more of them for use by others in the 
office. I have a terrible time trying to hang on to 
mine. Please tell me where I can purchase these. We 
need them so badly, they‘re grand.” 


Can also be used for drawing, will not slip, will 
not smut if pen is used drawing lines. 


ORDER DIRECT 75c each. Wholesale Discount to 
Dealers in U.S.A. and Foreign. 


KEE LOX Manufacturing Co. 
Rochester 1, N.Y., U.S.A. 
Foreign Dealers write care EXPORT DEPT. above address. 
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Just place the Erasaguard behind the sheet from which 
you wish to erase. Treat the Carbon Copies the same way. 





ORDER 
Kee Lox Manufacturing Co., Rochester 1, N.Y., U.S.A. 
SEND PLEASE econ kt 0 PICA 


TO 














SIGNED ... 








obounlly Kitehl... 


Kc KNOCK! KNOCK! Not too many 
years ago opportunity knocked but once! Now we live in an atomic age 
when opportunity knocks for you every minute, every hour, every day 
that you are a member of NSA. That is why you became a member of 
this professional organization—because you are the type who wishes to 
take full advantage of every opportunity to open more doors in our 
profession! 


By attending the Eleventh Annual Convention in Detroit, July 18-21, 
at Hotel Statler, you will find many doors are opened, for you! You 
will improve your skill as an “executary”; you will add to your know- 
ledge of our national structure and procedures; you will enjoy sight- 
seeing in Dynamic Detroit; you will add many names to your list of 
cross-country friends and take home with you pleasant memories of 
time well spent; and you will have the opportunity to learn what is new 
in office supplies and equipment by visiting the many exhibits of com- 
panies with which we are all so familiar. Just let me tell you about the 
program that has been planned for you. 


WEDNESDAY, JULY 18—If you come in early for the convention, you 
can register at 12:00 noon and beat the rush. Then, after refreshing and 
relaxing, stroll down to the ballroom floor and take advantage of the 
four educational clinics that have been prepared for your “better learn- 
ing.” These will cover Education, Division Officers, Public Relations 
and Casebook and will be held from 3:00 P.M. until 5:00 P.M. In the 
evening, there will be a dinner for the members of the Chapter-at-Large 
together with the National Board, and later—about 8:30 P.M.—Detroit 
will really roll out its thickest, plushiest, reddest carpet for you when 
you attend their Open House. At that time, we can all get acquainted 
and have fun and enjoy the pleasure of personally meeting our national 
officers. Wait until you see how they arrive! Get there early and come 
right in, because this year there will not be the long reception line to 
delay you, as the National Board has very graciously voted in favor of 
meeting you later in the evening. Open House will last until about 


(continued on page 10) 
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to open more doors 


by EDNA B. BROWN, Chairman 


1956 National Convention Committe¢ 





nN 








As you arrive at Hotel Statler, July 18—or sooner—you will be greeted 
by a member of the charming personnel of the hotel, who will 

find that he will have “to open more doors” than he ever has 

in one week, for The National Secretaries Association. 


As you enter Hotel Statler, we know you will be just as happy as 
Gene portrays in the knowledge that you will be spending 
several days there in complete enjoyment and comfort. 


You will find that the efficient staff of Hotel Statler 
will make the chore of registering an easy one for you. 


After freshening up a bit, you can saunter down to the Cafe’ Rouge for a 
bite of lunch, dinner or snack, whatever the time of your arrival. 
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Opportunity Knocks 


(continued from page 8) 


11:30 P.M. and after that you are on 
your own. We have recommendations 
for many good places in which to eat 
and have fun! However, better get a 
good night's sleep, for the following 
morning will bring about the opening 
session and you must be wide awake to 
reap the benefit of all that is on the 
program for you. 


THURSDAY, JULY 19—If you haven't 
already registered, you had better rush 
down to the registration desk on the 
mezzanine and be the first one in line 
when it opens at 7:00 A.M. Also, for 
the members of the Northwestern Dis- 
trict there is a special breakfast being 
served in the Michigan Room at that 
very same time. 


At 9:00 A.M. the convention will of- 
ficially be opened by the singing of our 
National Anthems, memorial services, 
and official welcomes. I know we will 
enjoy our keynote speaker, Mrs. Alice K. 
Leopold, assistant secretary of Labor for 
Womens’ Affairs, for she was in Detroit 
just recently and spoke before a group 
of approximately 1,100 Detroit business- 
women in a special week proclaimed for 
them. After lunch, at any one of the 
many places in the hotel or immediate 
area, you will come back for the after- 
noon sessions, which will adjourn at 
4:30 P.M. 


Secretary of the Year Event — A 
big surprise is in store for those who 
have always attended the Secretary of 
the Year Luncheon, for there will be no 
luncheon this year! The National Board 
planned something a little different in 
the way of an evening event with a re- 
ception following, and this will begin at 
8:00 P.M. Our judges for the contest are 
the Very Reverend Celestin Steiner, S.J., 
president of the University of Detroit; 
Mr. Eugene P. Hawkins, vice president 
of Revere Copper and Brass, Inc., De- 
troit; and Mrs. Madelyn Coe, fashion 
coordinator of the J. L. Hudson Company. 


Again you are on your own to get to- 
gether socially with other NSAers. But 
remember, tomorrow is another full day! 


FRIDAY, JULY 20— The registration 
desk is still open but will have moved 
up to the ballroom foyer at that time. 
Convention sessions will open at 9:00 
A.M. and you will again have luncheon 
on your own, adjourning at 4:30 to 
either get ready for the 6:30 P.M. CPS 
dinner or relax before you go on the 
major project of the evening—a cruise 
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on the Detroit River and Lake Erie to 
the Canadian island of Bob-Lo. There 
will be refreshments and dancing on 
board and perhaps a floor show—we 
will share the boat with one or two other 
groups and I am sure we will all have 
fun. We will stop at the island for a 
little while and enjoy the amusement 
park and dance pavillion and then board 
ship for a nice, cool, relaxing ride home. 
For those who get seasick, we have two 
or three other plans in the making and 
you shall not be forgotten in the plans 
for a good time for all! CPS members 
will have finished their dinner in time 
to partake of these festivities. 


SATURDAY, JULY 21—If you haven't 
registered by now, or if you have just 
arrived, better get down to that desk at 
8:00 A.M. so that you can find a front 
row seat (in back of delegates’ section) 
for the Saturday sessions. Election will 
be held this morning, so be sure to have 
your delegate well informed on how to 
vote. In keeping with the program of the 
entire convention, which is based on our 
national motto, the Saturday afternoon 
session will be one that we will particu- 
larly enjoy, as it is based on “better living,” 
something in which I am sure we are 
all very much interested. By convention 
time, we will have something different 
planned than “luncheon-on-your-own,” 
but after whatever it is, you return to the 
afternoon program and again at 4:30 
P.M. adjourn to get ready for that one 
big function of the convention — the 
banquet! After a real good dinner, to be 
enjoyed in the Fountain Room of the 
Masonic Temple, we will come to that 
all important event, the installation of 
our new national officers. We have a lot 
of those “Lucky Eleven” gifts for you 
and after a most pleasant climax to our 
Eleventh Annual Convention, we can 
really go out and do the town—if you 
are staying over until Sunday. 


SUNDAY, JULY 22—If you aren't leav- 
ing for home until Sunday, hope you 
will share with us a farewell brunch 
where we will have a lot of good black 
coffee, conversation and laughs, as well 
as more prizes! 


Geneva Daniel, president of the De- 
troit Transcript Chapter, who so willing- 
ly agreed to pictorially “open more doors” 
in the illustrations used with this article, 
extends to you her own personal invita- 
tion on behalf of our chapter: 


“Dear NSA Members Everywhere: 


As an individual, entertaining friends 
is an experience which gives me a feel- 
ing of anticipation, exhilaration and 
satisfaction. 


In looking forward to our entertaining 
you, I have those same feelings, and they 
are shared by the more than two hundred 
members of Detroit Transcript Chapter 
as well as by the wonderful people who 
live in this dynamic City of Detroit. 


Plans for your entertainment are in 
the last stages. They are fabulous! All we 
need is you—our guests—to make it a 
success. Each day’s programs have been 
planned with you in mind, and they are 
very exciting. Just visiting Detroit and 
seeing it through your very own eyes 
will be worth your trip. 


On behalf of all members of Detroit 
Transcript Chapter, I extend a personal 
invitation to each NSA member every- 
where to come to Detroit during the 
week of July 16. 


Your R.S.V.P. will be your registration 
for the 1956 National Convention. Your 
hotel accommodations will be adequately 
provided by the Hotel Statler and we 
trust by now you have received your 
confirmation of reservation directly 
from them. 


See you July 18 or before! There will 
be many of us at the hotel to greet you 
whenever you arrive. 


Cordially, 
Geneva Daniel” 


So now that you know what a won- 
derful program is in store for you and 
what a good time you are going to have, 
start making your preparations for pack- 
ing something for the coolness of air- 
conditioned rooms, something for the 
afternoon sun of Detroit—and perhaps 
for those ever possible thundershowers 
—something for the cool boat ride, and 
your prettiest frock for the banquet. 
Come to the “Lucky Eleven” to be held 
in Detroit. Don’t forget —+the biggest 
and best is in the Middle West! 


DATES TO 
REMEMBER 


NATIONAL CONVENTION 

Time: July 18-21 

Place: Detroit, Michigan 

DIVISION MEETINGS 
Southeastern District 
Georgia 
Time: June 8-10 
Place: DeSoto Beach Hotel, Savannah 





Northwestern District 
Minnesota 
Time: June 2 
Place: Hotel Duluth, Duluth 
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No... 


The IBM Electric 


can't spel)” 


Dut... 
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...it will give you the best-looking letters 
you ever saw—in less time and with less effort! 











The best-looking typing in the world 
comes out of the IBM Electric. You 
can’t vary the even, uniform IBM typ- 
ing, no matter what touch you use. 





Electricity does the work! One hour 
of typing on an IBM takes less “finger- 
effort” than three minutes’ typing on 
a manual. This ease—and the many 





IBM time-saving aids—help get your 
typing done in far less time! 


Once you and your boss see the superb 
IBM Electric, you're sure to agree— 
it does more for you than any other 
typewriter! So why not ask your boss 
to call IBM today? You'll both be so 
glad you did! 








TYPEWRITERS 








eee OUTSELL ALL OTHER ELECTRICS: COMBINED / 












by JEANINE SHEIBE, Member, 
Fort Lauderdale Chapter 


Sounion, The Posidon Temple 


V V hy is it that the first 


thing Americans notice when they step 
from American shores onto European 
soil is the difference in plumbing facili- 
ties? I do not know, but I must admit 
that I, too, was initially impressed with 
this phenomenon (a marble-top flush 
tank in Naples stands out in my mem- 
ory!). It’s sad that tourists must pass 
through foreign countries gleaning only 
a superficial impression of people and 
customs because of lack of time and 
exhausting itineraries. 


Unfortunately, too few of us have the 
time and money to afford a leisurely 
acquaintance with the people, customs 
and habits of other lands. In this regard, 
I am most fortunate: as a secretary em- 
ployed by our Government in Athens, I 
have two years to spend with the Greek 
people, observing their customs and hab- 
its. It matters not so much what country 
it is; wherever you might be, there are 
ways of life which differ enough from 
ours to provide many hours of exploring 
and enjoyment. 


Greece never lurked in my mind as a 
possible post of assignment when I 
joined the Foreign Service. When you 
become a part of our State Department 
abroad, you are on a world-wide availa- 
bility basis and you may find yourself 
assigned to any one of some 267 United 
States diplomatic or consular posts any- 


abroad 






where in the world. Even though I 
realized this, I thought of innumerable 
places full of intrigue and romance— 
places like Paris, Casablanca, Rio de 
Janeiro; but Athens, Greece, never en- 
tered these dreams of mine as I awaited 
assignment in Washington. 


How little I knew then! This was to 
be my first venture abroad and somehow 
my mind’s eye had conjured up all sorts 
of vague notions of what life would be 
in another country. I had heard about 
the experiences others had had during 
their tours of duty and these stories 
filled me with a kind of restlessness and 
eagerness to be on my way. I could hard- 
ly wait to get a taste of this new and 
fascinating life! 


Finally, the day arrived when I would 
learn my fate for the next two years. I 
had to wait ten long, interminable min- 
utes in the Near East-African office, 
which had a huge map of Africa hang- 
ing prominently on the wall in front of 
me. The thoughts which raced through 
my mind as I sat there are now rather 
hazy, but I do remember that the names 
of Dakar, Leopoldville and Monrovia 
jumped out from the map on the wall 
and teasingly echoed through my con- 
sciousness, leading me to expect the 
worst. When finally the assigning officer 
pronounced Athens as my destination, I 
believe I was struck dumb, because I left 
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the office in a daze, a glassy stare in my 
eyes. Relief, !’m sure, was my first 
reaction, and then curiosity followed. 
What would living in Athens be like? 
I had never considered Athens as a pos- 
sible post, and all I knew about it were 
that the people spoke Greek and the 
Parthenon was there. But GREEK! How 
could one ever learn that language? 
French or Spanish or German—those 
languages were possible, but whoever 
spoke Greek except Socrates or Plato or 
Aristotle? 


When I had completed an orientation 
course at the Foreign Service Institute, I 
was armed with the confidence of a 
soldier going to his first battl—I was 
determined to lick the Greek language 
or die in the attempt! Fortunately, our 
Foreign Service has an excellent lan- 
guage training program at many of its 
posts, and this alone seemed to alleviate 
some of the concern I harbored. 


Those final weeks in Washington 
were filled with a succession of necessary 
details—-arranging for my passport, fill- 
ing out all sorts of forms and papers and 
booking passage on the ship from New 
York. 


Shortly after I arrived in Athens, I 
enrolled in the beginner’s Greek class, 
and pretty soon I was saying, “Good 
Morning,” and “How are you?” in my 
best Greek style. I have pursued the 
language to the point where I can count 
high enough in Greek to bargain (a 
common practice—the Greeks are a little 
disappointed if you don’t) and can give 
directions to taxi drivers—or at least 
direct them to my home! I seriously 
doubt that I'll ever be able to converse 
fluently before the end of my tour of 
duty. I find oral communication a chal- 
lenge and my hands do double duty us- 
ing a variety of gestures to achieve the 
desired results. 


Another Foreign Service secretary and 
I share an apartment in the Kolonaki 
section of Athens and quite often our 
Greek friends come over for dinner or 
an evening of chatting and dancing to 
American music. They, in turn, treat us 
to a taste of Athenian entertainment— 
excursions to the ruins of Sounion, 
Corinth and Delphi, picnics in the coun- 
try, dancing at gay seaside tavernas and 
open-air night clubs. Last September, we 
got into the spirit of things by helping 
some Greek villagers crush their harvest 
of grapes by hand—or rather, by foot! 
We had a marvelous time dancing and 
singing to Greek folk songs and sam- 
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pling last year’s vintage, which had a 
faint aroma (at least it seemed to me) 
of old argyles! 


The Greek people are friendly and 
cheerful by nature, but somewhat vola- 
tile due, no doubt, to their Mediterrane- 
an temperament. They are most hospit- 
able and can’t do enough to show you 
every consideration and comfort within 
their means. 


“Tourism” is increasing by leaps and 
bounds in Greece—the chief attractions, 
of course, being of historical interest; 
but once tourists arrive in Greece, they 
discover the climate is superb through 
the spring, summer and fall seasons. 
Rain seldom falls during the summer. 
Dining, dancing and movies are general- 
ly out of doors under a star-studded sky. 
Even the weekly symphony concerts are 
held outdoors in the old Herodus Atticus 
Theater on the side of the Acropolis. 
One evening last summer we sat in the 
uppermost section of the old theater 
listening to the strains of Beethoven's 
Fifth Symphony float up from the or- 
chestra pit. From our vantage point we 
could look out on the entire panoramic 
view of Athens with all its million lights 
winking off into the distance. Overhead 
the stars seemed so near we could almost 
reach up and touch them. Surely, this 
was a concert hall beyond comparison! 


Each summer, drama and music festi- 
vals bring to life again the masterpieces 
of Aristophanes, Sophocles and Euripides. 
The favorites are the tragedies of “An- 
tigony,” “Oedipus” and “Hecuba.” These 
dramas are presented in the same man- 


(continued on next page) 
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AMANUENSIS . . . abroad 


(continued from page 13) 


ner as they were hundreds of years ago, 
even to the dialogue, which is in ancient 
Greek. Fortunately, you do not have to 
know the language to understand the 
play. Through pantomime and emoting 
by the actors and chorus, the essence of 
the play becomes very clear. 


Last summer I managed to take several 
trips to the Aegean Islands near Athens, 
in the Cyclades Group. These islands 
have a lingering, pervading charm in 
their quiet, friendly atmosphere. The 
people are simple, gentle fishing folk 
whose entire life depends on their har- 


vest from the sea and from hand-woven 
material which they sell to visiting tour- 
ists. Usually these little villages give the 
impression of an airy water color—a 
jumbled cluster of white houses, wound 
through with narrow cobblestone streets, 
nestled by the sea and adorned as though 
with a colorful necklace of bright fish- 
ing boats gently bobbing in the water. 


The innate gaiety of the people, the 
beautiful countryside, quiet little villages, 
and awe-inspiring remnants of past civi- 
lizations are all eye-openers to a stranger 
living in this land. These and many other 
memories and impressions I shall carry 
with me after I leave Greece. 


Almost a year has passed since those 


hectic days of preparation and relative 
naivete’, and I have become comfortably 
settled in a foreign country which has 
much to offer in local color, historic 
interest and travel. Of course there are 
inconveniences to reckon with—no tele- 
vision, supermarkets, American - type 
drugstores, superhighways, etc. But as an 
American secretary, I am_ profoundly 
glad that I did not pass up the oppor- 
tunity to see and learn to understand 
these people and their country. Not only 
is it an exploration onto foreign soil, 
but it affords one the distinct privilege 
of seeing America from a distance, 
where somehow the perspective is sharp- 
er and affords a clearer view of the 
American way of life. 
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Welcome 


New 


Chapters 





ALEXANDRIA, LOUISIANA 
( Alexandria Chapter ) 


President 
Mrs. Sue Ream 
1726 Princeton 
Alexandria, La. 


Vice President 
Mrs. Betty Scarbrough 
17 Clover Lane 
Alexandria, La. 


Secretary 
Mrs. Grace Norman 
1620 Princeton 
Alexandria, La. 


Treasurer 
Mrs. Frances Fisher 
R. J. Jones & Sons 
130 Wheelock 
Alexandria, La. 


CANOGA PARK, CALIFORNIA 
(Satellite Chapter ) 
President 
Loretta Lawson 
11901 Arminta 
No. Hollywood, Calif. 


First Vice President 
Clornine Harrington 
17617 Kingsbury Sc. 
Granada Hills, Calif. 


Second Vice President 
Kay Hurst 
21235 San Miguel 
Woodland Hills, Calif. 


Corresponding Secretary 
thena Bates 
6433 Topanga 
Canoga Park, Calif. 


Recording Secretary 
Ethel Whittle 
5248 Comercio Way 
Woodland Hills, Calif. 


Treasurer 
Juanita Robbins 
23001 Collins 
Woodland Hills, Calif. 


SACRAMENTO, CALIFORNIA 
(Sacramento Chapter) 
President 
Mrs. Ester F. Perry 
State of California, Room 319 
State Capitol 
Sacramento, California 


Vice President 
Mrs. Margaret H. Montague 
2941 Calderwood Lane, Apt. 14 
Sacramento, Calif. 


Recording Secretary 
Mrs. Mary Pattillos 
4748 Del Rio Road 
Sacramento, Calif. 


Corresponding Secretary 
Helen Brown 
2313 T Street, Apt. C 
Sacramento, Calif. 


Treasurer 
Mrs. Kathryn Roberts Butler 
6218 - 2nd St. 
Rio Linda, Calif. 


NEWTON, KANSAS 
(Christine Chapter ) 
President 
Mrs. Hattie Beeson 
418 Duncan 
Newton, Kansas 


Vice President 
Mrs. Clyde Thudin 
1003 S. Pine 
Newton, Kansas 


Secretary 
Eva Ratzlaff 
Rte. #1, Sedgwick 
Newton, Kansas 


Treasurer 
Lucile Enz 
Bethel Deaconess Hospital 
411 S. E. 2nd 
Newton, Kansas 


KANSAS CITY, KANSAS 
( Wyandot Chapter) 
President 
Mrs. Dorothy McKillop 
5113 W. 70th Terrace 
Prairie Village, Kansas 


Vice President 
Mrs. Sue Koplin 
1215 N. 18th St. 
Kansas City, Kansas 


Secretary 
Mrs. Wylla Bryan 
2351 Tauromee, Apt. 55 
Kansas City, Kansas 


Treasurer 
Mrs. Lois Elaine Baker 
c/o Montgomery & Ward 
700 Minnesota Ave. 
Kansas City, Kansas 


LOGANSPORT, INDIANA 
( Logansport Chapter ) 
President 
Mrs. Maryellen Thorton 
1323 High St. 
Logansport, Ind. 


Vice President 
Mrs. Mary Young 
129 E. Market St. 
Logansport, Ind. 


Recording Secretary 
Mrs. Beverly M. Harmon 
2224 North St. 
Logansport, Ind. 


Corresponding Secretary 
Mary Alice Caldwell 
Box 266 
Camden, Ind. 


Treasurer 
Mrs. Margaret Eagan 
1112 E. Market St 
Logansport, Ind. 
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NSAer Doris Kennett 
tells about another 
“amanuensis abroad” — 
a heart-warming little 
article that gives 
meaning to... 





Anna Bethe, 


VSA “International” 


L all began in 1952 through an 
editorial in the London Times. The editorial described an 
office problem that the boss couldn’t solve but the secretary 
could, and it asked the question, “should the boss take the 
advice of the secretary with regard to this problem.” It was 
written in a light, humorous vein and was read by a secre- 
tary in Denmark and a secretary in this country. Both en- 
joyed its wit but the Danish secretary was prompted to write 
a letter to the editor answering the question. The letter was 
printed in a later issue and read by the secretary in America, 
who couldn’t resist the temptation of writing and compli- 
menting the Danish girl on her letter. 


One letter led to another between the secretaries as they 
described their jobs, their hobbies, their families and homes 
until a friendship grew between them. During this time, 
our American secretary, being an enthusiastic NSAer, loaded 
the mails with copies of The Secretary, and news about the 
activities of the Association. Our Danish secretary became 
quite interested in what our Association was trying to 
achieve for American secretaries. Letters about the working 
conditions and salaries of Danish secretaries, who are called 
correspondents, flowed to this country. It was hoped that 
the Danish girl would be able to join the Chapter-at-Large, 
but on learning the amount of initiation fee and dues, she 
informed her American friend that she could not send this 
amount of money out of the country. 


This bothered our NSAer and she brought the problem to 
her chapter. With overwhelming enthusiasm, the chapter 
voted to pay all the fees so there would be an NSA member 
in Copenhagen, Denmark. Immediately, notice was sent to 
the National Membership Chairman who handled the paper 
work necessary so that we would have a member of the 
Chapter-at-Large residing in Copenhagen. Just before the 
1955 National Convention in Chattanooga, word was re- 
ceived that the Danish secretary was an NSA member. 


Now to introduce you to the main characters of our tale 
—the Danish secretary is Miss Anna Bethe, Naestvedgade 
23, Copenhagen, Denmark; our NSA member is Mrs. Doris 
Kennett, and the sponsoring chapter is Beacon Hill of 
Boston. Let Anna tell you how she feels about being a mem- 
ber of NSA. 
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“Through the good offices of the Beacon Hill Chapter, the 
honor of membership of The National Secretaries Associa- 
tion (International) has been bestowed upon me. I greatly 
appreciate this act of friendship and henceforward wear my 
NSA pin with pride. The admission of a foreigner into your 
fellowship is a gesture typical of the Americans, whose 
leadership and generosity in these 10 years have left traces, 
tangible and intangible, that will not easily be forgotten on 
this side of the Atlantic. 


“It is with great admiration that I read about the energy 
and perseverance that have resulted in the creation and 
growth of the NSA, and I consider my membership a pledge 
to carry fuel to a friendship that may spread knowledge and 
understanding, even though in a small way, between your 
country and mine. At the bottom of all tolerance and for- 
bearance lies appreciation of the differences of conditions 
under which we live and work and thrive, and by develop- 
ing the ties of friendship now initiated, we may add one 
little cobble on the road to the peace and confidence among 
men which is today the common hope in all parts of the 
world.” 


Anna speaks, reads, and writes Danish, English, French, 
and German. Her home is the Island of Jutland although 
she lives in an apartment in Copenhagen near her office. 


(continued on page 18) 
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e ) a table in the Shepheard’s 
Hotel, Cairo . . . on the Starlight Roof of the Waldorf .. . 
in Picadilly . . . along the Ginza in Tokyo . . . on Hollywood 
Boulevard—you'll find them . . . Nylon stockings—sheer as 
they can be had! 


Modern woman the world over demands—and gets—hose 
so fine and sheer they appear not to be there at all. 


Manufacturers have achieved what appears to be the ulti- 
mate in translucence. You can win a wager any day of the 
week by simply betting that no male standing ten paces 
from a modern female in seamless nylons can tell whether 
she is barelegged. 


And yet why do women wear these limpidly clear, gossa- 
mer thin nylons? Certainly not for warmth or hygiene. And, 
from all observations, at even a few feet a nylon-stockinged 
leg is indistinguishable from the bare one. 


According to widespread opinion, the reason seems to 
be entirely psychological—a woman feels “undressed” un- 
less she is wearing them. And that’s about all you can get 
out of her. 


The average American woman buys a pair of stockings 
every three weeks. Modern mass production methods have 
made nylons available to every woman at a minimal cost. 
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She has helped develop the multi-million dollar hosiery 
industry—on a product you can’t even see/ And 99.4% of 
the fashion hose purchased by American women are knit 
from nylon! 


Last year, 60 million dozen pairs of nylons were produced. 
The extent to which hosiery manufacturers go to capture a 
profitable share of this highly competitive market can rare- 
ly be matched by other industries producing consumer goods. 


For example, one major producer, Burlington Hosiery 
Company, before introducing its Bur-Mil Cameo stretch 
stocking, had an independent research agency interview 
vast numbers of women. Purpose: to determine prominent 
skin tones of American women and, with this information, 
the development of hosiery colors to complement basic skin 
tones. 


The business of satisfying female vanity goes on without 
end. From 1939 until now there have already been three 
fundamental changes: The first nylons in 1939; stretch 
nylons designed to give “second-skin” fit; finally, a twin- 
thread construction called “Dubbelife” which uses two 
threads as compared to the single thread previously used— 
for longer wear and added sheerness. 


Let it be said in defense of modern women, vanity—of 
the female variety—is not recent. About 2,000 years ago 
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the Bearing Straits Eskimos began by wrapping their legs 
in grass—for warmth, perhaps. The Vikings carried this a 
step further by devising criss-cross leather straps which not 
only beautified their calves, but kept their sandals from 
falling off. 


Hand-knitted hose that often took as much as six months 
to make came into existence around the 15th century. And 
from early Middle Ages to the 1900’s that was it! The rich 
went in for silk—often outlandishly decorated with gold 
and silver ornaments. Those of Mrs. Commoner were cotton 
— ill-fitting and poorly shaped. 


Queen Elizabeth was celebrated for her collection of silk 
stockings—bright in color and often lavishly embroidered 
with gold and studded with diamonds. Courtiers and foreign 
monarchs desiring to win her interest—if not her affection 
—frequently brought her ever more luxurious stockings 
as a mark of their esteem. 


Elizabeth’s father, Henry VIII, is also frequently shown 
wearing long hose of taffeta, velvet and cloth of gold. Most 
of these were imported from the Continent. 


Perhaps the single most important date in the develop- 
ment of milady’s stockings came in 1589 when an English 
clergyman named William Lee decided that he would lib- 
erate his wife from the drudgery of stocking knitting. Using 
parts of clocks, spinning wheels and a variety of other 
mechanical devices, he invented a knitting machine with 
2,000 parts. ; 


The blessings of Reverend Lee’s machine didn’t reach the 
world immediately, however. His sovereign, Queen Eliza- 
beth, refused a patent “to protect the gentle folk who knit 
for their humble bread.” 


Lee died in France penniless and disappointed. But, quiet- 
ly, his contraption was improved by British industrialists 
and ultimately helped monopolize the entire world market 
for British knitted goods. England, of course, banned the 
exportation of these machines—much as we today might 
ban the exportation of one of our hydrogen bombs. 


It was well into the 19th century before one was smug- 
gled into America to start the knitting industry in Massa- 
chusetts. 


In 1864, William Cotten, an Englishman, devised a way 
to knit stockings on a frame that conformed to foot and leg 
contours. The stocking boom now began in earnest. 


Stockings in every shape, color and size came off the 
looms. Color schemes and novel patterns burst forth like 
flowers in a spring garden—bold checks; leaf patterns, 
plaids. Patterns ran horizontal or vertical, wiggly and 
straight, often with appliques of gilt and silver threads, 
sequins and even lace. 


Silk remained the choice stocking material. By 1900, 
when a seven-course restaurant dinner cost a quarter, many 
housewives were paying $7.50 for a pair of imported silk 
hose, while less pretentious folk had to be satisfied with 
cotton or lisle—bulky, thick and usually in black or other 


dark colors. 


In 1902, Vogue noted that “silk hose, together with its 
ornamentation by hand, almost reached the limit of perfec- 


(continued on next page) 
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Today's hosiery is in sharp contrast to the 
heavy, uncomfortable and overly decorated fash- 
ions of yesteryear. More than just a leg covering, 
hosiery is now considered a leg cosmetic, 
enhancing the natural skin tones. 


Stockings in every shape, color and size blossomed 
forth just past the midway mark of the 19th 
century—as soon as a method was devised to knit 
stockings on a frame that conformed to foot and leg 
contours, approximately that is. The result: color 
schemes and novel patterns, each more ornate than 
the other. There were bold checks, leaf patterns 
and plaids. Patterns ran horizontal or vertical, 
wiggly and straight, often with appliques of gilt 
and silver threads, sequins and even lace. 


The stockings shown below, ornate, expensive 
and far from comfortable, run the range of feminine 
fashions from the ancient Chinese (center row, 
extreme left) through the Victorian period 
and up to the early nineteen hundreds. 
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If your circle of friends includes a young lady soon to 
graduate from high school, business school or college— 
and if she is planning a secretarial career—be sure to 
express your best wishes by giving her a gift that will 
entertain and at the same time increase her basic knowledge 
of Business Law—present her with a copy of WHAT 
EVERY GOOD SECRETARY SHOULD KNOW ABOUT 
LAW by Howard P. Reuter, Attorney at Law. 

The secretary of today is expected to know much more 
than just how to take and transcribe dictation. To be an 
executive's real “girl Friday” she should know the basic 
principles of Contracts, Corporations, Wills, Partnerships 
and Real Estate. All of these subjects and more are 
included in this book, so chock full of information—yet 
written in a light-hearted manner certain to beguile the 
sweetest girl graduate—and the full-fledged secretary 
as well! 


CLIP THIS COUPON NOW! 





Reuter & Bragdon, Inc. 
One Gateway Center 
Pittsburgh 22, Pa. 
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Pennsylvania State Sales Tax.) 

















18 


(continued from page 17) 


tion.” But from then on there was a gradual trend toward 
the more conservative designs. 


Naturally, the cotton wearing gals pined and thirsted for 
the sleek silk stockings they couldn’t afford. And this set 
the chemists of the world working on the problem. First 
came rayon which matched the sheen—if not the texture— 
of silk. It was still bulky, however. Chemists continued the 
relentless search for some “miracle” fiber that would “look 
like silk”—but priced with cotton. 


Suddenly, in 1939, the miracle happened. At the New 
York World’s Fair an entirely new fiber for hosiery was 
presented. Within months nylon hosiery had swept across 
the globe—from G. I. hangouts in far-off lands to rural 
cities in our own. The only trouble was these stockings 
couldn’t be made fast enough. 


Development and research of major hosiery producers 
gradually brought up the production and lowered the prices 
to the consumer. 


Other phases of research produced ever-sheerer construc- 
tions, special shades to match skin tones as well as fashion 
colors, and the stretch stocking which is smaller than the 
leg and is stretched to conform to it giving a perfect fit 
and maximum sheerness. 

caeaee 

Finally, Bur-Mil Cameo’s “Dubbelife,” with its twin- 
thread stretch construction, appears to be, for the present, 
the latest in stocking manufacture—perfect fitting, extra 
strong and sheer beyond description. 


And prices! Grandma’s eyes would probably pop at the 
price tags—compared to what she paid—actually one-tenth 
of her cost even at our inflated currency. 

Why all this “to do” over a product an observer can’t 
see, and the wearer can’t feel? Why does a bililon-and-a- 
half-dollar industry ponder how to increase its product’s 
invisibility, reduce its already spider-web texture? 

Somewhere in the dark recesses of the feminine mind 
there may be an explanation. For the present, the logic of 
the hosiery people is good enough: The gals just want it 
that way. 








NSA “International” 


(continued from page 15) 


Anna teaches secretarial subjects, as well as English, at the 
Copenhagen High School evening courses. Her interests are 
music, plays, reading, cooking—and now NSA. 


An exciting moment in Anna’s life was when she met a 
real American boss for the first time. A vice president of 
Doris’ company, who is in charge of the company’s inter- 
national operations, was planning a trip to Denmark. Would 
he call Anna and say hello for Doris? More than that, he 
promised to visit her and say hello in person. A letter from 
Anna a little later said that if all American bosses were like 
Mr. Ellis, American secretaries should be the most envied 
secretaries in the world. In Denmark, secretaries do not re- 
ceive recognition as businesswomen that American secre- 
taries enjoy. 

This is NSA across the seas and wouldn’t it be wonderful 
if somehow, some day, Anna could attend a national con- 
vention? 


THE SECRETARY—J une 1956 


Sefap Oo 


opportunities and obligations 


L, a few weeks the 
1955-1956 NSA story will be climaxed 
at our Eleventh Annual National Con- 
vention in Detroit. The story of our past 
year’s achievements will be depicted 
through the scrapbooks of many NSA 
chapters. 


It is the sincere hope of your Scrap- 
book Committee that each chapter will 
enter its scrapbook in the annual com- 
petition. Three chapters will experience 
the thrill of receiving a trophy for an 
outstanding scrapbook— why not your 
chapter? 


As your Association’s Scrapbook Com- 
mittee we wish to offer the following 
suggestions to help you with your scrap- 
book. 


1. Coordinate your scrapbook activi- 
ties under the leadership of a chairman, 
who enlists the talents and ideas of all 
chapter members. 


2. The Policy and Procedure Manual 
includes the basic outline for scrapbook 
preparation. Review and follow care- 
fully these recommendations. 


3. Stress accuracy, completeness, origi- 
nality and dignity, keeping in mind that 
you are preparing a permanent record of 
a professional organization. 
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by MARY SUE CANADA 
SE Representative 


4. Be sure to include the chapter 
charter, membership list, and copy of 
your current yearbook. 


5. Consider indexing your material ac- 
cording to subject and number the pages. 


6. Remember that all items should in- 
clude complete identification. Where 
dates are involved, arrange material 
chronologically. 


7. Upon completion of your scrap- 
book, review it with the attitude of an 
interested viewer five years hence—you 
may get ideas you had completely over- 
looked. 


Below are items on which the books 
will be judged in the 1956 contest: 


1. General appearance. 

2. Historic value. 

3. Publicity. 

4. Originality and art work. 


Your Policy and Procedure Manual 
gives further details on these items. 


In a release mailed recently to the 
chapters, complete details were given 
for sending your scrapbook to conven- 
tion headquarters in Detroit. Be careful 
to follow these instructions to be sure 
that your scrapbook will be received in 
time to be considered for judging. 


Your Scrapbook Committee will give 
each participating chapter a report of 
its rating in the competition as soon 
after the close of the convention as 
possible. 


Once again may we stress that accu- 
racy, completeness, originality and qual- 
ity of presentation will be winning 
characteristics. 


It has been a privilege to serve as your 
Scrapbook Committee during this past 
year. We are looking forward with great 
pleasure to the opportunity of seeing the 
results of your current scrapbook activi- 
ties at Convention Number Eleven in 
Detroit. 





Mrs. Freda Bartlett, Chairman 
Scrapbook Committee 
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Modern Off 


Remington Rand Has New Brochure 

Portable typewriters in new colors to 
blend with any home decorating scheme 
are described and illustrated in a new 
color brochure just published by Rem- 
ington Rand. 

Home typist may now choose the 
Remington Quiet-riter in any of four 
decorator colors — white sand, desert 
sage, mist green, or French gray—in a 
new carrying case styled to match the 
finest luggage. An added value is its 
new 44-key, 88-character keyboards like 
those on the finest office typewriters. 

Copies of this brochure are available 
at Remington Rand sales offices in all 
principal cities or by writing to Reming- 
ton Rand, a Division of Sperry Rand 
Corporation, 315 Fourth Avenue, New 
York 10, and asking for WT-1290. 


New Booklet Tells How to Avoid 
Duplicate Invoice Payment 

Two-thirds of all losses from business 
frauds can be prevented if invoices and 
supporting papers are permanently can- 
celled, according to a new illustrated 
booklet, “Once Is Enough,” just released 
by Cummins-Chicago Corporation. Over- 
payments of a small fraction of an- 
nual disbursements can represent a loss 
of several per cent of a company’s prof- 
its, the booklet says, and only permanent 
cancellation by perforation can prevent 
them. 

Ordinary methods of cancellation us- 
ing ink, pencil, stamping or stapling, 
are subject to error and fraudulent 
change, but with a Cummins Perforator, 
papers are permanently cancelled be- 
cause “nobody can erase a hole,” the 
manufacturer says. The machine perfo- 
rates the invoice and all supporting pa- 
pers such as the purchase order, bill of 
lading, receiving ticket and inspection 
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report, all at one time and with one 
operation. Cummins Perforators can be 
used for dating, numbering and coding 
documents up to 20 at a time at a rate 
of many thousands per hour with no 
skill required and without skipping or 
missing a paper, the booklet adds. 

For copy of “Once Is Enough,” write 
to Cummins-Chicago Corporation, 4740 
N. Ravenswood Avenue, Chicago 40, 
Illinois. 


Faymus Introduces New "Fabricushon" 

Stamp Pads and "Squeeze-Ink" 

Any job involving rubber stamping 
can now be made easier, neater and 
faster, thanks to a pair of new products 
manufactured and distributed by the 
Faymus Division of Bankers & Mer- 
chants, Inc., Chicago. 

















The new Faymus “Fabricushon” Stamp 
Pad combines the huge ink reserve ca- 
pacity of foam rubber plus the smooth, 
metered ink distribution of cloth. Due to 
an exclusive new process, welding foam 
rubber to cloth in an inseparable bond 
with a lifetime guarantee, “Fabricushon” 
pads work better, last longer, and cost 
less per impression than any other stamp 
pads on the market. In colorful, un- 
breakable, rust and scratch-proof case, 
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the “Fabricushon” Stamp Pad retails for 
only 59c in the popular No. 1 size that 
meets 90% of all stamping needs. 

Companion to the Fabricushon pad is 
new Faymus “Squeeze-Ink”—the stamp 
pad ink that ends stains, blots and smears 
that may result from re-filling pads with 
ordinary bottled ink. The unique, handy 
squeeze-plastic bottle deposits just the 
right amount of fresh ink on the pad, 
spreads it easily and evenly with the 
broad, flat nozzle. The new package also 
keeps the ink factory-fresh longer than 
any other type of container, to insure 
clear, sharp impressions every time. A 
l-oz. bottle, holding a full year’s supply 
of “Squeeze-Ink,” sells for 49c. 

Both the Fabricushon Stamp Pad and 
Squeeze-Ink are available in fire red, jet 
black, royal purple, navy blue and forest 
green. 

For complete information and prices 
on these and other Faymous products for 
office use, sold through leading stationers 
everywhere, write Faymus Div., Bankers 
& Merchants, Inc., 3229 North Sheffield 
Ave., Chicago 13, Ill. 


New Label Introduced by 
Dennison Manufacturing Company 
First-Class Mail Enclosed—label. Un- 

til a short while ago, folks had to send 
letters of information pertaining to the 
contents of a package by separate mail. 
Of course, thousands enclosed letters il- 
legally. This violation, in the eyes of the 
Post Office Department, undoubtedly en- 
couraged the same people to violate other 
nuisance laws. The practice deprived the 
Post Office Department of much-needed 
revenue. With these thoughts in mind, 
the new Post Office Regulation was de- 
veloped to permit the enclosure of first- 
class mail imside packages and other 
items—provided this label inscription 
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was used. Of course, additional letter 
postage must be placed on the outside 
of the package. 

This combination mailing privilege 
enables business organizations to elimin- 
ate a lot of the “sending under separate 
cover” inconveniences, and permits in- 
voices, instructions, and covering infor- 
mation to arrive with and be right at 
hand with the shipment of merchandise; 
it will be of great help to the general 
public when returning merchandise and 
other items. 

Dennison Manufacturing Company of 
Framingham, Massachusetts, produces 
these labels. 


New Color Styled Stapling Machine 
Designed for the Modern Office 

Business executives across the nation 
are definitely feeling the feminine in- 
fluence and brightening up their dreary 
office lives by utilizing more and more 
color to perk up their office decor. They 
have become convinced that attractive 
surroundings insure a maximum day’s 
work and make life generally more 
palatable in a busy office. 

Aware of this color trend, The Bates 
Manufacturing Company has come up 
with a two-toned colored stapling ma- 
chine to fit the modern office. Its radical- 
ly different appearance was accomplished 
after months of careful research by the 
nationally known color engineer, How- 
ard Ketcham of New York, who has 
also designed the new color telephones. 

The Bates Company wanted a stapling 
machine that would not only be func- 
tional in color, but would also blend 
with any office decor, no matter what 
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the color scheme. Most important, it 
would have to be compatible with either 
wood, metal or linoleum desk tops. The 
new Coloramic stapler, when completed, 
fitted all these requirements. 

The base of this new stapler makes 
use of a finish that has never before 
been used in office machines. It is a 
neutral beige color with a distinctive 
mottled pattern, which gives it a textured 
modern appearance. This finish takes 
away the metal look from the machine 
and serves another purpose—it blends 
with textured fabrics now being widely 
used in offices. 

Adding a bright dash of color to the 
machine is the high impact plastic knob 
available in a choice of four bright 
colors, red, yellow, gray and blue. This is 
the only plastic part on the modern- 
styled metal machine. 





In addition to its new color attractive- 
ness, the new Bates stapler has had other 
innovations made for practical reasons. 
Its low silhouette allows it to be put 
into a desk drawer without turning it on 
its side. It can also be used as a paper- 
weight on the top of the desk when it is 
not in use. 

The Bates Coloramic retails for $4.95. 


Sturdy All-Steel Utility Stand 
Light Enough for Parcel Post Shipment 

Maso Steel Products, Inc., is the manu- 
facturer of this budget-priced all-steel 
office or home utility stand. Utilizing an 
offset center brace for added leg room 
and extra rigidity, and formed with a 
heavy-gauge all-steel top, this “JET” 
stand is packaged to meet parcel post 
regulations and ideally suited for stand- 
ard typewriters, portables, and small 
business machines. 

Other important features of this in- 
expensive stand are: handy letter size 
steel drawer; snag-proof rolled-edge legs; 
large free-roll casters; easy portability; 
extreme versatility; and smart contempo- 
rary design. Finished in baked-on gray, 
green, brown, tan, and mist green enamel. 
Also available without drawer. 





For additional information and free 
catalog of complete line of office equip- 
ment, write to: 

Maso Steel Products, Incorporated 
53 W. Jackson, Chicago 4, Ill. 


New "Office Fashioned" Chair 


A new side chair, with legs and frame 
of square tubing, has been added to the 
expanding line of COSCO “Office Fash- 
ioned” Chairs, produced by the Hamilton 
Manufacturing Corporation, Columbus, 
Indiana. 

Designated Model 22-L General Office 
Chair, it is suitable for reception rooms, 
conference rooms and private offices, as 
well as institutional use. The backrest is 
contour-curved, and the all-steel seat is 
comfort-cushioned and _ saddle - shaped. 
Legs have rubber-cushioned steel gliders, 
and are extended in the rear to prevent 
the backrest from marring walls. The 
finish is chip-resistant, baked-on enamel, 
in ebony or tan. Upholstery is available 
in a choice of fabrics and colors. 





New, Cosco 
Model 22-L 
GENERAL CHAIR 
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an EXTRA HOUR 





PART I: ON THE JOB 
by RAY JOSEPH 


Tie saved is money 


President Eisenhower, Bernard Baruch, 
Mrs. Eleanor Roosevelt, Dr. Norman 
Vincent Peale, and scores of others with 
whom I have talked told me that gaining 
an hour every day meant more leisure 
time to enjoy life, and a more productive 
working day. Either way, they profited. 
So can you. 


in the bank. 


Here are some tips on how many busy 
personalities have managed to stretch 
their working time instead of letting it 
tick away from them: 


If you start each day by straightening 
up your desk or workbench, you're spend- 
ing valuable morning minutes — time 
when your mind is freshest—on a rou- 
tine job. Try clearing up your work area 
before knocking off in the evening. 
Then, you can begin the next day doing 
jobs that are really important. You'll get 
those jobs done faster and better. 


If you really know your job, there's 
not an efficiency expert in the world 
who can save more time than you—just 
by thinking and planning. Don't get into 
a mental rut. Always be on the lookout 
for time-saving opportunities. 


Even the most brilliant efficiency ex- 
perts (and the most conscientious job- 
holders, too) ask themselves four basic 
questions in an effort to save time: 


1. Are there any unnecessary details 
to my job that I can eliminate, or neces- 
sary details I can simplify? 


2. Can I combine two or more tasks, 
getting both done in less time than it 
would take to do them separately? 


3. Can I rearrange the order in which 
I perform the steps in my job? (Some- 
times, for example, time can be saved 
by gathering together all the materials 
necessary for a job before starting it. In 
other cases, it’s better to take the job to 
the materials. ) 
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4. Can-I use a better put-away system 
to save time on the make-ready of the 
next job? 


One efficiency engineer, Dr. Lillian 
Gilbreth, suggests that you remember to 
tell fellow workers, neighbors and friends 
of the time-saving devices you develop. 
You'll be doing others a favor, and you'll 
almost surely get something in return. 


Once you've selected the most efficient 
way to do the job, you can save time by 
starting off with a bang. Former Presi- 
dent Truman is to this day an early riser 
who knows how to get going fast. A 
brisk morning walk clears his mind of 
any early-morning cloudiness, enables 
him to start work fresh and mentally 
alert. A walk or some stimulating calis- 
thenics can do the same for you. You'll 
not only work better, but feel better too. 


Keep your work area as neat as possi- 
ble. Albert Einstein was reportedly able 
to concentrate anywhere, any time. If 
you're an Einstein, forget neatness. But 
if not, you'll find that cleaning up the 
clutter—making your work setting as 
attractive as possible—will help you get 
more done in less time. 


Do your eyes feel tired and strained 
at the end of the day? While doing re- 
search for my book, “How to Gain an 
Extra Hour Every Day,” I learned that 
two out of five Americans are working 
at half or Jess of their normal efficiency 
because of poor vision. You can save 
minutes, perhaps even save your sight, 
by testing your eyes periodically, getting 
glasses if you need them, and wearing 
them once you’ve bought them. 


Let machines do as much of your work 
for you as possible. That’s what ma- 
chines are for. Top executives know this, 
and so they use dictating machines to 
save hours a week they'd otherwise spend 
waiting for secretaries to come in, sit 
down, arrange their pads, etc. They not 
only save their own time, but their secre- 
taries’ time as well. Think for a moment: 
is there any way you can make better use 
of machines to save time? 


Lengthy visits from co-workers can 
rob you of precious minutes—hours, in 
the course of a month. Here are some 
ways to quiet ear-benders without of- 
fending them: 


When time is running out, look at 
your watch or the clock on the wall and 
sound surprised at how late it is. Wonder 
out loud how you'll ever get all your 
work done (as well you may wonder if 
your visitor is really long-winded! ). 


Another effective technique is to ar- 
range for a neighbor to interrupt, per- 
haps ask you a question, when it becomes 
apparent that your time is being taken 
up unnecessarily. Do the same for your 
neighbor and you'll both save time. 


If even your neighbor can’t get in a 
word, start coughing continuously, clap 
your handkerchief over your mouth and 
run away shaking your head apologetic- 
ally. 


Or, if you prefer, just excuse yourself 
politely and leave for a minute or two. 
No need to explain where you're going 
—ear-benders have all the answers, and 
a good imagination to boot! 


Set yourself a goal. Dr. Daniel Poling, 
world-famous clergyman and author, 
says, “Years ago I started dividing my 
day into fifteen-minute time segments. I 
learned to compress into a quarter hour 
what might previously have taken twenty 
to thirty minutes, thus gaining an hour 
or two daily. Now I no longer need the 
time segments. The habit is practically 
automatic.” 


You may not decide on goals for each 
fifteen minutes—perhaps morning goals 
or all-day goals will be better for you. 
But no matter what period of time you 
select, decide in advance how much you 
hope to get done in that period, then do 
it. After a while, it will become almost 
like a game and you'll be a winner every 
time. 


“Detour the details’—that’s the time- 
saving system used by Admiral Robert 
B. Carney, chief of Naval Operations. 
As the Admiral explains it, it’s the job 
of his assistant to see that “any matter 
which can be handled by a competent 
subordinate is not permitted to reach 
my desk. This device probably spares me 
as much as an hour to three hours daily.” 


But suppose yow’re an assistant. Can 
you “detour the details?” Well you can, 
if you make a group of folders on your 
desk into your “assistant.” Slip each day's 
accumulation into its proper subject 
folder, in chronological order. Then, 
when the boss asks, “Where is that let- 
ter I wrote on such-and-such a subject 
the other day?” your “assistant” will have 
the letter ready and waiting. 


There are many more ways in which 
you can save time—many of them you'll 
think of yourself if you look for them. 
The important thing is to look! You 
can do a better job—advance faster— 
have more time for yourself—if you 
learn to gain an extra hour every day. 
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On May 4 the copy for the CPS page in the June 


issue of The Secretary was due in Editor Jerry Hill’s office. 
On that date 1130 persons were taking the CPS examination 
in 48 test centers throughout the country. This represents a 
gain of 274 candidates over the 857 who took the examina- 
tion in 1955. Of course unforseen circumstances may have 
prevented a few persons from appearing for the exam on 
May 4 and 5, but even so, this is still a very substantial gain 
for 1956. 


In studying these figures, it occurred to me that many of 
you might be interested to know in what sections of the 
country the greatest gains had been made this year and why 
the test centers have fluctuated from one place to another. 
Even though we have exactly the same number of test cen- 
ters this year as we had last, there were several changes in 
the location of those centers. A comparison in the number 
of candidates by districts for 1955 and 1956 shows amaz- 
ingly little change in the percentages from each district: 


1955 1956 


No. of Pctg. of No. of Petg. of 
No.of Candi- Candi- No.of Candi- Candi- 
District Centers dates dates Centers dates dates 


Northeastern 19 392 46 18 457 40 
Northwestern 4 85 10 5 132 12 
Southeastern 14 185 22 13 241 21 
Southwestern 11 195 23 12 300 26 


The greatest change in the percentage of candidates from 
the four districts is found in the Northeastern and South- 
western Districts. Whereas the Northeastern District shows 
a loss of six per cent of the total candidates for 1956, the 
Southwestern District shows a gain of three per cent. There 
is practically no change in the Northwestern and South- 


eastern Districts. 


In 1955 New York State had the largest number of ap- 
plicants taking the examination, 100; California was second 
with 87; and Texas third, with 70. Thirty per cent of all 
the 1955 CPS candidates came from these three states. 
Almost the same situation occurred in 1956 except that the 
position of the three states has changed. California is first 
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with 121 candidates; Texas second with 110; and New 
York third with 109. Interestingly enough, these three states 
again have exactly 30 per cent of all the candidates taking 
the exam in 1956. 


The list of tentative test centers from which candidates 
select their choice of test center each year does not mean the 
examination will be given at the colleges and universities 
included on this list. It simply indicates that these schools 
have stated they are willing to administer the CPS exam and 
that they have adequate facilities for doing so. Whether the 
schools will be utilized depends entirely upon the need. As 
you know, the Institute has ruled that a center must have 
ten candidates before it may be approved to administer the 
examination. The Institute recognizes that this ruling might 
work an extreme hardship in a few cases so the dean is 
given authority to waive this ruling in an unusual case. 
However, as the program continues to grow from year to 
year, the chances of a center being approved with less than 
ten candidates are very slight. It has been done in the past 
in a few instances in order to encourage girls in sparsely 
populated areas to prepare for the examination. Obviously, 
this is a much greater problem in some parts of the South- 
western and Northwestern Districts than in the eastern sec- 
tion of the country. 


Last year three test centers were approved in three states 
in which no other center was available although they did 
not have the ten candidates usually required. The Institute 
hoped that this would encourage the girls in that area to 
promote the CPS program so that in 1956 they would have 
at least ten candidates in each of these centers. One of those 
centers had three new candidates and four retakes; the sec- 
ond center, two new candidates and five retakes; and the 
third, four new candidates and five retakes. 


In studying the growth of the number of candidates at 
test centers from one year to the next, when the number of 
retakes far exceeds the number of new candidates, the NSA 
chapter in that area should be alert to the possibility that 
this may well mean the loss of the center another year un- 
less definite steps are taken to promote the program. That 
is exactly what occurred in two of these centers this year. 


(continued on page 30) 
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NEWS... 


FRANCES ALLEY 


1832 East 2nd Street 
Wichita, Kansas 


. Fs 
SOUTHWESTERN DISTRICT 


Eight Santa Fe Chapter (N. Mex.) 
members attended Roswell Chapter’s 
workshop, theme of which was “Profes- 
sional Trends for Secretaries.” The chap- 
ter held a “get acquainted” dinner on 
NSD. Forty guests attended, including 
twenty-one from Los Alamos and four 
high school senior candidates for the 
first chapter scholarship award. Members 
spoke on NSA, CPS, the Home, chapter 
activities, educational program and 
scholarship award. 


“Big Wheel and Little Wheel” was 
the Boss Night theme of the S Bar M 
Chapter (Salinas, Calif.). The Boss of 
the Year won his title on a roulette 
wheel spin showing the name of all “Big 
Wheels” present. Ten members attended 
the California Division meeting in San 
Francisco. 


Five Tyler Chapter (Tex.) members 
attended the Division meeting in Gal- 
veston. Tyler was chosen as the 1957 
convention City. 


Columbia Chapter (Mo.) presented 
Mr. Harry M. Dawdy, executive vice 
president of the Missouri Division of 
the American Cancer Society, Jefferson 
City, Missouri, with a $100 check for the 
Cancer Crusade, the chapter’s project for 
the year. The money was raised through 
the sale of Christmas cards. Members 
observed NSW by attending church and 
having lunch together; also by touring 
the Missouri Farmers Association and 
the Telephone Company buildings. A tea 
at the home of Mrs. Betty Saunders con- 
cluded the day’s activities. President 
Mrs. Zelma Baldwin was presented an 
orchid as Secretary of the Year. 
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photographs reads from left to right. 


Roswell Chapter (N. Mex.) held a 
banquet April 21 following a one day 
seminar. “Pioneering a Profession” was 
the subject of speaker Anna M. Adams, 
CPS, of Houston, Texas. Visitors at- 
tending the seminar and banquet in- 
cluded NSA members from Santa Fe, 
Albuquerque and El Paso. 


Bill Darby Chapter (Ft. Smith, Ark.) 
highlighted NSW with a dinner on 
April 23. Guests included former and 
prospective members. Irene Gadelman, 
past national president, was the speaker. 


The California Division Education 
Committee sponsored a joint workshop 
meeting at the Apple Valley Inn. Sub- 
jects covered were CPS; Parliamentary 
Procedure and Protocol; Better Letters, 
Better Living; and a panel discussion on 
“The Secretary's Road to the Manage- 
ment Team.” One hundred members at- 
tended. A dinner was held Saturday 
evening after the workshop. A breakfast 
Sunday morning concluded the activities. 


“Telephone Techniques” was the topic 
of the March meeting of the Little Rock 
Chapter (Ark.). Mrs. Helen Jamison 
was in charge of the program, including 
a film on telephone courtesy. The April 
meeting topic was “Business and Office 
Complaints — How to Handle,” with 
member participation. 


Poppy Trail Chapter (Fresno, Calif.) 
is busy establishing a new chapter in 
Visalia, California. Members entertained 
bosses and their wives at a kickoff break- 
fast for NSW. “King Boss” for the week 
was chosen through a typing contest. 
Judges from Fresno State College, Fresno 
Junior College and Central California 
Commercial College chose Helga Peter- 
son as Fresno’s Secretary of the Week. 


Anacacho Chapter (San Antonio, Tex. ) 
Secretary of the Year Mrs. Estelle C. 
Vandiver was complimented at a dinner 
on April 24. Business schools and col- 


Unless otherwise noted, identification of 






leges were invited to send delegates to 
observe secretarial practices in cooperat- 
ing offices on Career Day. Bosses wives 
were entertained at a tea on April 28. 


Sierra-Mar Chapter (Santa Barbara, 
Calif.) hostessed an open house for sec- 
retaries on April 21. Division President 
Mrs. Marie Bishop conducted an in- 
formal discussion. On TV chapter Presi- 
dent Mrs. Genevieve Mares presented 
the scholarship award to a Santa Barbara 
Junior College business-major. Four 
members attended the Los Angeles Chap- 
ter symposium. Members also attended 
the California Division meeting. 


Blossom Valley Chapter (San Jose, 
Calif.) initiated twelve new members at 
the April meeting. Members gave a 
birthday party for children at the Ming 
Quong Home for Chinese Children. 


Fourteen members of Redbud Chapter 
(Oklahoma City, Okla.) known as “The 
National Secretaries Defense Team” are 
pioneering a new field of civil defense 
training and operation. This team is be- 
ing trained in a 40 to 50 hour course to 
man the complicated teletypewriter ex- 
change communications set-up in local 
headquarters. The TWX circuits, only 
one of this type in the state, are com- 
bined telephone-relay systems, with di- 
rect lines to all state, regional and 
national headquarters of civil defense. 
The course includes TWX training and 
first aid, transportation and other fea- 
tures of civil defense training. During 
any major disaster, the secretaries will be 
granted permission to leave their own 
duties and take over at the civil defense 
control center. The chapter is sponsoring, 
through Oklahoma City University Busi- 
ness Administration School, preparatory 
courses for the CPS examination. This 
first class has 100 enrolled and meets 
two hours per week, the entire course 
extending over a two year period. 


April 17 members of Westport Chap- 
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ter and Heart of America Chapter (Kan- 
sas City, Mo.) were recognized at the 
noon luncheon of the Women’s Chamber 
of Commerce of Kansas City. 


A highlight of the April meeting of 
Stellar Chapter (Downey, Calif.) was a 
talk on “Public Speaking” by Mr. Ernest 
Boyer, teacher of public speaking at 
Loyola University. Five members pre- 
sented talks and took part in panel dis- 
cussions at Downey Union High School 
during NSW. The educational fund 
benefited from a luncheon and fashion 
show May 25 when the chapter pre- 
sented “Stars of Fashion.” 


On NSD, Mainline Chapter (Galves- 
ton County, Tex.) held a membership 
social for prospective members and also 
honored Mrs. Margery Norris, the chap- 
ter’s Secretary of the Year. She is secre- 
tary to Walter Hall, president of the 
Citizens State Bank in Dickinson, Texas. 
The program theme was “This Is Your 
Life,” honoring Margery and presenting 
the history of the chapter. 


The Orange Empire Chapter’s (Santa 
Ana, Calif.) April meeting program 
was “You and Your Heart” presented by 
Dr. Donald V. Mahoney, culminating 
the chapter’s work on the Heart Fund 
project; the film “Pump Trouble” was 
shown. As another civic project the chap- 
ter distributed Easter baskets to the Re- 
tarded Children’s Home. Member Doro- 
thy Carter attended the CPS luncheon 
in Los Angeles, at which 25 of Califor- 
nia’s 62 CPS holders were present. 


Westport Chapter (Kansas City, Mo. ) 
installed 24 of the 31 charter members 
of Wyandot Chapter (Kansas City, 
Kans.) on April 22. Kansas Division 
President Margaret Broeker presented 
the chapter with the NSA banner. Also 
attending were Mayor Paul F. Mitchum 
of Kansas City, Kansas; Henry Blanch- 
ard, president of the Kansas City, Kan- 
sas, Chamber of Commerce; Mrs. Geral- 
dine Cadwell, Kansas Division secretary; 
Helen Boyle, executive secretary of NSA; 
Mrs. Doris Hecker, Missouri Division 
secretary; and Jenny Burch, Missouri 
Division treasurer. 


The Symposium sponsored by Los 
Angeles Chapter (Calif.) climaxed 
NSW. Surrounding chapters partici- 
pated; 375 members and guests attended. 
“Human Relations” was the theme. Sub- 
jects presented were: “The Voice of 
Charm”; The Letter That Wins Friends 
and Influences People”; “Office Divided”; 
and “Never Underestimate the Power of 
a Secretary.” The speaker, Rose Marie 
Reid, related incidents in her career 
leading to her being selected “Woman 
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of the Year” in the field of fashion. 
Highlight of the day was the selection 
of the Outstanding Secretary of Southern 
California. Each Southern California 
chapter was represented by a contestant; 
the speakers served as judges. Winner 
Mrs. Fornia Fill of Los Angeles Chapter 
was presented the award by Mrs. Alice 
Huntley, Miss 1955 of Southern Califor- 
nia and 1955 Secretary of the Year. 


At Big D Chapter (Dallas, Tex.) May 
meeting, Paul Bentley from the police 
department demonstrated the working 
and use of the lie detector. Nine mem- 
bers took the CPS test. Chapter CPS 
holders gave a reception for all candi- 
dates at SMU Center. 


San Diego Chapter ( Calif.) celebrated 
its fifth birthday party and Bosses’ 
Wives Night in February. April 25 the 
chapter held its annual NSW banquet. 
A scholarship was presented to a busi- 
ness administration student at San Diego 
State College. Guests included girls of 
the Tri-State Club, a secretarial club of 
San Diego State College, and their fac- 
ulty advisor. Members attended the Divi- 
sion educational conference at which 
Athene Hensley spoke on “Better Letters.” 


Houston Chapter (Tex.) members 
enjoyed the events of the past year, via 
color film shown by Gertrude E. Birk- 
man, CPS, including visits of members 
to workshops of other chapters, regional, 
division and national conventions, in- 
stallation of new chapters and committee 
meetings. Fifty-three members attended 
the Division meeting in Galveston. Two 
members took part in the panel discus- 
sions on Education and Membership. 
The chapter received the Lilyan Miller 
Award for the largest number taking the 
CPS examination and the membership 
award for installing two new chapters, 
plus a certificate for the chapter's out- 
standing educational program. 


Minisa Chapter (Wichita, Kans.) 
celebrated NSW with a Sunday break- 
fast, after which they attended church in 
a group. Monday they toured the Wich- 
ita Eagle newspaper plant and were 
served a delightful snack. Members were 
given an “extra” hour by their bosses to 
attend the NSD luncheon at which the 
chapter’s scholarship was presented. 
Thursday, 23 members toured the local 
J. C. Penney store and were briefed on 
the workings of this company’s national 
set-up. Coffee and cake were served at 
the conclusion of the tour. 


Sun and Sage Chapter (El Paso, Tex.) 
chose E. B. Plapp, chief engineer of the 
Mexican Engineering Department of 
the American Smelting and Refining 
Company, boss of Mrs. Blanche Fatuch, 






























Members of Lake Merritt Chapter (Oakland, 
Calif.) working on a civics project. They are: 
Margaret Birkhofer, Frances Gallagher and Mar- 
garet Alvarez. 
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Mr. E. B. Plapp, a chief engineer with the 
American Smelting and Refining Co., El Paso, 
Tex., admires statuette awarded him as Sun and 
Sage Chapter’s Boss of the Year. His secretary is 
Mrs. Blanche Fatuch. 
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Installation of new Wyandot Chapter. Officers, 
front row, are: Lois Baker, treas.; Sue Koplin, 
vice pres.; Mrs. Dorothy McKillop, pres.; and 
Wylla Bryan, sec’y. 





Ramppuaiite to a large degree for the success of 
NS 


of Hawkeye Chapter (Des Moines, Iowa) 
is their Secretary of the Year Lucille Wesson. 
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as Boss of the Year. Mr. Conrey Bryson, 
TV news commentator, spoke on “Who's 
Boss Here.” The chapter's all day sem- 
inar was held April 28. The theme was 
“The Golden Keys to Secretarial Success” 
and subjects discussed were: “Basic 
Qualifications,” “Business Psychology,” 
and “Telephone Technique.” After the 
luncheon and style show, a panel discus- 
sion was held on “Know Your Business.” 
Exhibits of latest office furniture, sup- 
plies and equipment were on display. 


Golden Gate Chapter (San Francisco, 
Calif.) celebrated NSW with a boss- 
secretary luncheon, Career Day talks be- 
fore ten high schools, spot radio an- 
nouncements and TV appearances. 


MARGARET A. HANSEN 
240 N. 21st Street 
Salem, Oregon 


NORTHWESTERN DISTRICT 


Mothers and other guests were hon- 
ored at a dinner of Book Cliff Chapter 
(Grand Junction, Colo.) during which 
Etta Barker and Mrs. Arlene Rowles 
showed movies of their Hawaiian Island 
vacation. NSW activities included TV 
programs, awarding of a scholarship, 
speaking to high school and college 
groups and entertaining bosses’ wives 
at a dinner and style show. Completing 
the week’s program, Donald A. Barnett, 
industrial engineer on business manage- 
ment and training, spoke on “Personnel 
Analysis, Office Procedures and Business 
Management.” The public was invited 
to attend the latter function and per- 
sonal invitations were extended to all 
secretaries especially. 


Highlighting Kachina Chapter’s NSW 
(Pueblo, Colo.) was a banquet at which 
a $90 scholarship was presented. In co- 
operation with Pikes Peak Chapter 
(Colorado Springs, Colo.) a half-hour 
TV show featured “The Right Touch,” 
augmented by a panel of representatives 
from each chapter and their bosses. Spot 
announcements during the week and a 
special five-minute program were given 
by three radio and one TV station. 
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The scholarship fund of Teepee Chap- 
ter (Pocatello, Idaho) was replenished 
when approximately 100 persons at- 
tended a card party. Old and up-to-date 
hats, modeled by a sorority group, sup- 
plied a portion of the entertainment. 


NSW was ushered in by Sioux Chap- 
ter (Sioux City, Iowa) with an open 
house in honor of their new Secretary of 
the Year Jean Patterson. Honorary mem- 
ber Mrs. Louise Freese was speaker at 
the meeting on NSD. A secretarial 
scholarship was awarded to a high school 
student. Each of the four high schools 
featured one of the chapter's secretaries 
as a Career Day speaker. Radio and 
TV stations and all business establish- 
ments cooperated in promoting public 
relations. 


Shortcuts in typewriting were shared 
with members and guests of Tall Corn 
Chapter (Council Bluffs. lowa) when 
Susan Thias of St. Louis, Missouri, and 
Wm. E. O’Conner of Omaha, Nebraska, 
demonstrated their “know how” on the 
IBM electric machine. A coke hour was 
held during NSW for all senior com- 
mercial students in the public schools. 
An assessment of one cent per inch of 
midriff (after dinner yet) was the novel 
means through which the finance com- 
mittee upped its resources. 


On the heels of Gopher Chapter’s 
(Minneapolis, Minn.) Delores Schultz’ 
return from a Las Vegas-won trip, Betty 
Berlin walked off with a secretary's con- 
test which sent her whirlwinding to 
Hollywood. She was escorted through 
the studios by Jane Wyman and is still 
breathless after TV, radio and theater 
appearances. What a smart and glamor- 
ous group of femmes abound in Gopher 
Chapter! 


A secretaries workshop rang down the 
curtain on St. Paul Chapter’s ( Minn.) 
NSW to which secretaries throughout 
the city were invited. The morning ses- 
sion was devoted to a lecture on “You 
Make the Difference” by N. C. Nicholls 
of the Northwestern Bell Telephone 
Company; “Contributions of Education 
to Better Secretarial Training” by Pro- 
fessor Anthony S. Lis of the University 
of Minnesota; and “Your Role on the 
Management Team” by Chapter Presi- 


dent Mary Lambert. “Analyzing You” 
was the topic of the afternoon session by 
Alice Murray of the Murray Modeling 
School, followed by demonstrations of 
office equipment and telephone manners. 
April 22-28 was proclaimed as NSW by 
Governor Freeman. Publicity consisted 
of radio and TV interviews, window dis- 
plays and newspaper articles and pictures. 


“Good Grooming” techniques were 
emphasized and demonstrated by a hair 
stylist and cosmetician from the Salon 
Francois at Ak-Sar-Ben Chapter’s (Oma- 
ha, Nebr.) April meeting. NOMA 
invited NSAers to its annual education- 
dinner meeting to hear Dr. Ben Cher- 
rington, Rocky Mountain regional direc- 
tor of the Institute of International 
Education. This reflects an outstanding 
public relations affiliation. 


A gay nineties dinner and program 
honored Cornhusker Chapter’s (Lincoln, 
Nebr.) bosses. Red and white checked 
cloths covered the tables, centered with 
old-fashioned kerosene lamps. Each boss 
sported a large moustache—gifts of the 
chapter. George W. Holmes, as Boss of 
the Year, was awarded a moustache cup. 
A barbershop quartet of bosses and a 
variety show by Hastings College stu- 
dents rounded out the program. 


The Boss Night party held by Ne- 
boma Chapter (Omaha, Nebr.) attracted 
approximately 75 bosses, wives and sec- 
retaries. W. W. Keenan spoke on “Mind 
Your Own Business.” Chapter members 
appeared before secretarial classes and 
10 NSAers attended a NOMA dinner at 
which Dr. Ben Cherrington spoke. 


Eleven Oregon Trail ( Portland, Oreg. ) 
Chapter members attended the Division 
conference in Eugene, Oregon and re- 
port a highly successful session despite 
the 3:00 a.m. fire which routed guests 
from hotel rooms. Fortunately, no lives 
were lost. Chairmen asked to serve on 
the Division level for the ensuing year 
are Mrs. S. Marie Sandblast, public rela- 
tions; Mollie Erdman, membership; and 
H. Virginia Wirtanen, education. This 
chapter is gloating over a beautiful 
candelabra awarded by Past National 
President Lilyan Miller for having the 
most members in Oregon taking the CPS 
examination. A Division cash award was 
also presented for having signed up five 
or more members between January 15 
and April 1. Philanthropic Chairman 
Muriel Impala rounded up 15 girls to 
entertain underprivileged children at the 
Doernbecher and Providence Hospitals. 
These little tots reveled in the games, 
stories and walks provided. 
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Forrest J. Francisco, executive assistant 
of the Northwestern Bell Telephone 
Company, appeared before Mt. Rush- 
more Chapter (Rapid City, S. Dak.) as 
guest speaker. His topic was “Communi- 
cations at Your Fingertips.” Demonstra- 
tions included the solar battery which 
converts sunlight into electricity and the 
minute transistor which is revolutioniz- 
ing amplifying equipment. NSW items 
included a luncheon at which business 
school girls were entertained, followed 
with office visitations. Prospective mem- 
bers were feted at a tea and style show. 
Models were chapter members and their 
children. 


Personal appearance improvement 
pointers were presented to Lomond 
Chapter (Ogden, Utah) by John De- 
Frees of the Richard Steffan Schools, 
assisted by Mrs. LaRae Kellos. Member 
Sylvia Burnet was especially honored 
prior to leaving on a mission for the 
LDS Church. 


A tri-state Division conference (Utah, 
Idaho, Wyoming) ushered in NSW for 
which Sal-Ute Chapter (Salt Lake City, 
Utah) was host. Mayor Adiel F. Stewart 
welcomed the group to the city, after 
which proposed by-laws were discussed 
and officers elected. “Courtship, Marri- 
age and Divorce” were discussed at the 
installation banquet by Pastor Harold 
Scott of the Unitarian Church. 


aaa ae. | 





ROSA MILLER 
P. O. Box 672 
Hickory, North Carolina 


SOUTHEASTERN DISTRICT 


Savannah Chapter (Ga.) conferred its 
second life membership on Mary Sutton, 
analyst and educator. Miss Sutton con- 
tributed generously of her time and ef- 
forts to help the chapter with its past 
secretarial institutes. The institute held 
during NSW executed a “back to the 
classroom” day for secretaries. The day 
ended with a banquet where “graduates” 
were awarded certificates, 


Mrs. Genevieve Gahagan, chapter 
Secretary of the Year, was honored dur- 
ing NSW; and during the week mem- 
bers spoke to several civic clubs, telling 
about the aims of NSA and the merits of 
CPS. President Mrs. Doris Pierce was 
entered in the Savannah “Mrs. America” 
contest and named “Mrs. Congeniality.” 


Events for NSW in the St. Petersburg 
Chapter (Fla.) included the annual 
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membership tea, Secretaries Day dinner, 
Career Night and annual secretarial in- 
stitute. The Career Night program was 
sponsored jointly with the local high 
school chapters of the Future Business 
Leaders of America and was attended by 
high school commercial students. A panel 
presented the secretaries point of view 
in the fields of banking, public health, 
insurance and law. During the institute, 
a $100 scholarship was awarded. 


The third annual secretarial workshop 
of Delaware Chapter (Wilmington, 
Del.) was presented April 21, with 227 
registrations. The seminar was divided 
into seven groups, each with its own 
leader. Subjects were: Information Ma- 
chines; Business Law; Human Relations 
Problems in the Office; and Management 
and the Secretary. A senior at George- 
town High School received the fourth 
annual scholarship award. 


A newspaper picture of Anna Farrell, 
Mobile Chapter (Ala.) president, dic- 
tating a proclamation to the mayor, 
launched NSW activities; a group ap- 
peared on TV presenting a skit depict- 
ing right and wrong office procedures; 
a short fashion show; and introduction 
of the $100 scholarship winner. Mem- 
bers spoke to four civic clubs and par- 
ticipated in Career Day at schools. 


At Oak Ridge Chapter’s (Tenn.) an- 
nual Boss Night banquet special certifi- 
cates were given to the bosses of the 
remaining six charter members, recog- 
nizing them as the “Bosses of the Year” 
—the degree of D.D.T. (Doctor of 
Dictation Technology) was conferred. 
Secretaries Week began with members 
attending church services, then having 
breakfast with LaWanda Estes, presi- 
dent. V. P. Yvonne Lovely spoke to the 
high school shorthand class on “Today's 
Opportunities in the Secretarial Profes- 
sion.” Margaret Albritton and Becky 
Richman were interviewed over radio 
on the subject “NSA and the Certified 
Professional Secretaries Program.” 


Guest speaker at the April meeting of 
Executive Chapter (Washington, D. C.) 
was Colonel John M. Raymond, direc- 
tor of Civil Defense for Civil Air Patrol. 
NSW activities included a fashion show, 
a radio panel discussion, Career Day 
talks, and the fourth annual banquet. On 
National Secretaries Day Mrs. Richard 
Nixon received a small group of NSA 
members in the Vice President’s office. 


Humorous remarks of Mr. Clifton 
Beckwith, executive secretary of the 
North Carolina Employee Association, 
and Mr. R. R. Porter, superintendent of 
Duke Hospital, were enjoyed by mem- 





Mayor Fred L. Petersen signs NSW proclamation 
for Oregon Trail Chapter (Portland, Oreg.) in 
the presence of Committee Co-Chairman Eliza- 
beth A. Likins and Mrs. Hazel A. Kellar, CPS 
and first vice pres. 





Aksel Nielsen, pres. of Title Guaranty Co., pre- 
sents CPS awards to four Denver area secre- 
taries. About 175 secretaries and executives in- 
cluding Mayor Nicholson, seated left, attended 
the dinner. Secretaries are Beebe Sloan, Mary Lou 
ees Vera Pennekamp and Lucille French, seated 
right. 





Presentation of scholarship award of the Dela- 
ware Chapter (Wilmington, Del.). Shown here 
are: Bessie B. Collins, dean of Women, Universi- 
ty of Del.; Emma Derrickson, chairman Chapter 
Scholarship Committee; Martha Ellen Messick, 
scholarship winner; and Mr. John G. Leach, vice 
pres., Goldey-Beacon School of Business. 





At the meeting of Congressional secretaries, Pres- 
idential Chapter members were guests. Pictured 
are: Hon. illiam H. Ayres, member of Con- 
ress; Mrs. Lelia Knudsen, chapter pres.; Hon. 
atrick J. Hillings, member of Congress, guest 
speaker; Mrs. Eleanor H. Richards, Program 

mmittee; Hon. Timothy P. Sheehan, member 
of Congress. 
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bers and guests of Durham Chapter 
(N. C.) at the annual dinner honoring 
employers. Mr. Charles Cheek, a trust 
officer with Fidelity Bank, addressed the 
members on the importance of having 
a will. 


The Chapter of the City Beautiful 
(Orlando, Fla.) won the trophy for the 
largest attendance at the Florida Divi- 
sion meeting. Members have been busy 
augmenting the scholarship fund by a 
rummage sale and by helping the Cancer 
and Cerebral Palsy Societies. 


Margaret Chadwick, Division presi- 
dent, was guest speaker recently at the 
regular meeting of O. Henry Chapter 
(Greensboro, N. C.). She spoke on 
“Division Set-Up and How It Works.” 
Members from nearby chapters were 
guests. 


In the Miami Chapter (Fla.) Edna 
Peterson was selected Secretary of the 
Month for May by the Flagler Federal 
Savings & Loan Company. At the annual 
Boss Night banquet Mrs. Kay Hamilton, 
second vice president and membership 
chairman, was crowned Secretary of the 
Year. Mr. Frank Peterson, vice president 
and sales promotion manager of Bur- 
dine’s, was selected the Boss of the Year. 


Memphis Chapter (Tenn. ) entertained 
the Tennessee Division meeting. A panel 
was presented on various activities of 
NSA, and there was an interesting dis- 
cussion on the Case Book. Officers were 
installed for the coming year by SEVP 
Jeanelle Walker. 


The business scholarship fund of the 
Pioneer Chapter (Charlotte, N. C.) was 
benefited by an antique show. This will 
provide funds for the chapter's fourth 
scholarship award. 


Members of Birmingham Chapter 
(Ala.) Speakers’ Bureau have been 
making talks to commercial students on 
the subject of secretaries, their problems 
and prospects; and on human relations. 
During NSW members held their semi- 
annual scholarship award banquet, the 
annual boss-secretary luncheon, and the 
second annual institute. 


NSW activities of Fairways Chapter 
( Augusta, Ga.) included a breakfast for 
bosses; a dinner honoring the chapter 
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Secretary of the Year with members of 
the new Aiken Chapter (S. C.) and 
prospective members as guests. Juanita 
Sirmans spoke to students of Richmond 
Academy Junior College on “What a 
Boss Wants in a Secretary.” The week's 
events ended with a dinner dance. 


Chattanooga Chapter (Tenn.) mem- 
bers were among volunteers assisting the 
Area Heart Association preparing bro- 
chures for Heart Sunday. They also 
gave their services in the Heart Sunday 
drive. Maxine Coleman, chapter presi- 
dent, served as co-ordinator. 


A hearty welcome is extended to 
members of the new Ponce Chapter 
(Puerto Rico). This chapter was organ- 
ized by the San Juan Chapter and in- 
stalled on April 21 by Mrs. Jeanelle 
Walker, SEVP, assisted by Hydee del 
Carmen Soto, president of the San Juan 
Chapter. The ceremonies were held at 
the Hotel Melia in Ponce. 


DOROTHY LEWIS, CPS 
1715 Hyde Park Avenue 
Waukegan, Illinois 


NORTHEASTERN DISTRICT 


“Baseball in Decatur,” topic of guest 
speaker Al Unser, general manager and 
field manager of the Decatur Commo- 
dores, for Decatur Chapter (Ill.) Boss 
Night, was likewise the dinner’s decora- 
tive theme. Miniature baseball diamonds 
were used as centerpieces; small photos 
of the bosses mounted on pipecleaner 
bodies peopled the stands. Tiny baseball 
caps served as name tags, catchers’ mitts 
were place cards and felt baseballs 
backed the programs. Mrs. Doreatha 
Ducy was chairman of arrangements. 


Wilkes-Barre Chapter ( Pa.) furnished 
three speakers for the Wilkes College 
Career Day during NSW: Gwen Binder, 
Mildred Root and Elizabeth Bray. 


Norwalk Chapter (Conn.) held a 
card party on NSD to raise money for 
its scholarship fund. 








Dinner and a tour through the plant 


of Linde Air Products Company (Divi- 
sion of Union Carbon and Carbide Cor- 
poration) provided the members of 
Crossroads of America Chapter (Indi- 
anapolis, Ind.) with an interesting and 
educational evening—and exercise. The 
plant covers forty-six acres 


A recent meeting of the Waterbury 
Chapter (Conn.) was devoted to discus- 
sion of CPS and the CPS Institute. James 
J. McKeon, vice president and general 
sales manager of Soundscriber Corpora- 
tion, guest speaker, described in detail 
the work involved in preparing CPS 
examinations. 


Weekend activities of Pittsburgh Chap- 
ter (Pa.) have included, since last De- 
cember, community service through the 
Pittsburgh Plan for Art, staffing show- 
rooms, checking exhibits in and out, and 
handling its lending service, maintained 
for and designed to foster local talent 
and recognition and patronage of local 
artists. 


The diversified interests of Philadel- 
phia Chapter (Pa.) members included a 
recent visit to the Philadelphia Academy 
of Music. The chapter’s Friendship Com- 
mittee arranged a tour backstage follow- 
ing the concert. The NSAers received a 
warm welcome and were given the op- 
portunity to meet several of the artists 
personally. 


The Membership Committee of Syra- 
cuse Chapter (N. Y.), headed by Anita 
Unbehend, schedules an “orientation” 
coffee hour for new members following 
initiation to acquaint them more fully 
with the chapter and organization. New 
York Division President Janet Champ- 
ney was guest speaker at a recent meet- 
ing, covering NSA on national and 
division levels, and from the chapter's 
standpoint. 


A white elephant sale was an effective 
fund-raising device for Glider Chapter 
(Elmira, N. Y.) as it readied its “house” 
to hostess the Division meeting May 
18, 19 and 20. 


New York City Chapter (N. Y.) 
sponsored a secretarial workshop during 
NSW in cooperation with Hunter Col- 
lege; its theme: “Pattern for Progress.” 
A breakfast and program at the Waldorf- 
Astoria opened the NSW activities 
planned by Antoinette Maddalo and her 
committee, which included a tour of 
Methodist Hospital, Brooklyn, N. Y., a 
luncheon and fashion show, a theater 
party, and numerous special recognitions 
by Fifth Avenue and other New York 
stores. 


Zanesville Chapter (Ohio) sponsored 
a business machine show during NSW. 
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NSW marked the tenth anniversary 
of Genie Chapter (Lima, Ohio). The 
chapter received commendation for its 
community service to the Allen County 
Council for Retarded Children, Lima 
Community Chest and other local or- 
ganizations, as well as professional recog- 
nition. 


Formal presentation of the scholarship 
given by Staten Island Chapter (N. Y.) 
to a high school graduate planning a sec- 
retarial career was made during NSW. 


Detroit Transcript Chapter ( Mich.) 
is working toward a certificate for con- 
tribution of 500 hours to the American 
Red Cross, manning a reception desk in 
the Blood Donor Division three eve- 
nings each week, also serving as regis- 
trars and handling clerical assignments. 


Eight members of Rapidette Chapter 
(Grand Rapids, Mich.) participated in 
Career and Vocational Day talks at 
Grand Rapids high schools, discussing 
secretarial duties and encouraging stu- 
dents to acquire technical skills such as 
typing and shorthand. 


Heart of the Nation Chapter (Terre 
Haute, Ind.) sponsored a business edu- 
cation clinic in cooperation with the 
Business Department of Indiana State 
Teachers College. Dr. Alan Lloyd of 
Gregg Publishing Company was the 
speaker at a banquet closing the one day 
session of lectures and demonstrations. 
His topic was “Emily, Super-Secretary.” 


Providence Chapter (R. I.) Vice Presi- 
dent Carmella Pecoraro, NSW chairman, 
and Chapter President Aria Cameron, 
started the week’s activities rolling by 
appearing on the TV Breakfast Show. 
During NSW, chapter members coun- 
seled Bryant College of Business Admin- 
istration students (who visited their 
offices) concerning the secretarial pro- 
fession. The week was concluded with a 
chapter-sponsored one day institute for 
secretaries. 


Hill City Chapter (Mansfield, Ohio ) 
chooses its Secretary of the Year, to be 
honored during NSW, on a point basis; 
the points being earned by activity par- 
ticipation, committees served on, meet- 
ings attended, hours given on commu- 
nity service projects, educational efforts, 
etc. Mrs. Laurine Cairns received the 
designation for 1956 and will assume 
the role of Keeper of Points to deter- 
mine her successor in 1957. The chapter 
names as its Boss of the Year the em- 
ployer of its current Secretary of the 
Year, with tribute to him a part of the 
Boss Night program. 
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Bristol Chapter (Conn.) is holding 
round table discussion groups on human 
relations with Mr. Al Pedersen of South- 
ern New England Telephone Company 
as leader. 


Brooklyn Chapter (N. Y.) celebrated 
its third anniversary in April. As a com- 
munity service project its members as- 
sisted the Multiple Sclerosis Association 
by writing letters, addressing envelopes 
and performing other clerical duties dur- 
ing that organization’s drive for funds. 


On NSD, Galesburg Chapter (IIl.) 
awarded $25 to Betty Lingwall, local 
high school student with the highest 
scholastic rating in secretarial subjects, 
who is planning to enter the secretarial 
field. The public presentation was made 
over Galesburg Radio Station WGIL 
during a business forum in which 
NSAers Mrs. Aleene Church, Evelyn 
Clay, Mrs. Vivian Baughman and Mrs. 
Betty O’Brien participated. 


“Partners in Perfection” was the 
theme of the first secretarial workshop 
sponsored by River Park Chapter (Wyan- 
dotte, Mich.), with coverage given the 
subjects, “You and Your Company,” 
“You and Your Public” and “You and 
Your Equipment.” The sessions were 
conducted during NSW and the chapter 
also presented its scholarship award of 
$250 for a course in an advanced school 
of business. 


On NSD, Genevieve Beals and Loretta 
Adams of Mattoon Chapter (Ill.) ex- 
plained the purposes of NSA and quali- 
fications for CPS to graduate students at 
the local high school. A question period, 
pertaining to secretarial duties and quali- 
fications, followed their presentations. 


Con Brio Chapter (Bloomington- 
Normal, Ill.) sponsored an essay contest 
in the four local high schools on “Why 
1 Want to Be a Secretary.” Senior girls 
with a year of shorthand and typing 
were eligible to compete. First prize— 
a $25 savings bond—was awarded at a 
dinner held on NSD. The three runners- 
up each received a copy of “Secretaries 
Handbook” and were given a “Future 
Secretary Award” certificate. 


Stamford Chapter (Conn.) presented 
its sixth annual $300 scholarship on 
NSD to Rosanna Copeland, Stamford 
High School graduate, who plans a sec- 
retarial career. 


Potential secretary Barbara Sue Dot- 
son of Monaca (Pa.) received a $100 
scholarship award from Beaver Valley 
Chapter (Rochester, Pa.) on NSD to 
assist her in furthering her studies fol- 
lowing graduation from high school in 
June. 


Admiring vase held by Mrs. Russell, owner, at 
antique show a-% by Pioneer Chapter 
(Charlotte, N. C.) are Tommi Long and Mrs. 


Lois Sasser, chapter pres. 


During NSW, Zanesville 
Chapter (Ohio) held a 
business machine show. 
Standing is Elinor Os- 
burne, Sete the - 
erations of an NCR book- 
keeping machine. Seated 
is Lois Watkins. 





















Shoreland Chapter (Waukegan, Ill.) Scholarship 
Chairman Mrs. Joy M. Thrasher presents $100 
certificate to Antoinette Munuzzo. Right, Barbara 
Jean Pierman, last year’s winner. 


Martha Kahre’s boss, Mr. Orion W. Kattman, 
owner of the Kattman Realty & Insurance Com- 
pany, was chosen Evansville Chapter’s (Ind.) 

joss of the Year. Chapter President Mrs. Evelyn 
Herman presents him with a gift. 



















Binghamton Chapter (N. Y.) sent 
out 600 letters as follow-up reminders 
on unpaid pledges received during the 
recent polio telethon on Station WNBF- 
TV. This follow-up is a yearly project of 
the chapter. One thousand dollars in ad- 
ditional collections was reported last 
year as a result of a similar effort. 


Ohio’s Attorney General William 
O'Neill, honorary NSW chairman, was 
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VOLUNTEER RECEPTI 


Detroit Transcript Chapter members serve as 
volunteers at the American Red Cross Blood 
Center volunteer office. Standing, Eve Neeriemer; 
Deputy Chief Nurse Mrs. Hunt, Red Cross; Donor 
Division Evening Chairman Mrs. Bock, Red Cross; 
and seated, Pat Quilty. 





guest speaker at the Columbus Chapter 
(Ohio). luncheon on April 28, at which 
the chapter entertained bosses’ wives. 


Jean Sutherland and Gladys Holm of 
Amanuensis Chapter (Evanston, Il.) 
spoke on “Evaluating Your Own Work” 
and “Public Relations Personified” at a 
three-day institute for Secretaries of 
Hospital Administrators sponsored by 
the American Hospital Association. 


Albany Chapter (N. Y.) addressed 
100,000 envelopes for the Cerebral Palsy 
drive. The chapter has two members 
representing it on the Albany Tulip 
Festival Committee. The festival is a 
major annual occasion for the commu- 
nity. Chapter sponsorship of a benefit 
fashion show and card party resulted 
satisfactorily, financial- and pleasure-wise. 


Beacon Hill Chapter (Boston, Mass. ) 
sponsored a one day workshop with the 
theme, “Secretaries—Partners for Prog- 
ress” at Boston University, April 28. 


Lake Shore Chapter (Chicago, IIl.) 
held its ninth annual Boss Night dinner 
with some 300 chapter members and 
guests in attendance. I. A. Schilke, audi- 
tor for Chicago and Western Indiana 
Railway Company and some-30-years- 
boss of Mrs. Lela M. Neville, was se- 
lected Boss of the Year. E. W. Boehm, 
president of the E. W. Boehm Company, 
talked on “The Executive Assistant to 
Management.” Sears Roebuck & Com- 
pany Public Relations Director James 
C. Worthy gave an address titled “Public 
Relations for Modern Business.” 





Changes in 
Officer Directory 


CHAPTER OFFICERS 


AUGUSTA, GEORGIA 
First Vice President 

Beverly Dozier 

Country Club Apts. 

Augusta, Ga. 
BOWLING GREEN, OHIO 
Secretary 

Mrs. Julia J. Readnower 

217 S. College Drive 

Bowling Green, Ohio 
BURBANK, CALIFORNIA 
Treasurer 

Mrs. Elta M. Cooper 

6428 Troost Ave. 

N. Hollywood, Calif. 
COFFEYVILLE, KANSAS 
President 

Kay Hurd 

202 Evergreen Drive 

Coffeyville, Kansas 
COUNCIL BLUFFS, IOWA 
President 

Mabel F. Armstrong 

817 Second Ave. 

Council Bluffs, lowa 
GALESBURG, ILLINOIS 
Treasurer 

Avis S. Melvin 

DeLong, Illinois 
MONTGOMERY, ALABAMA 
Recording Secretary 

Mrs. Eleanor B. Grigg 

2011 LeBron Ave. 

Montgomery, Alabama 


DIVISION OFFICERS 
COLORADO DIVISION 


Secretary 

Margaret E. Hansen 

935 Peterson St. 

Fort Collins, Colo. 
MINNESOTA DIVISION 
President 

Ruth A. Otis 

3449 Colfax Ave. So. 

Minneapolis, Minn. 
TEXAS-LOUISIANA DIVISION 
President 

Virginia Bell 

Box 1424 

Tyler, Texas 














Certified Professional Secretary 


(continued from page 23) 


Both of these states had exactly seven candidates each, and 
since there was no sign of growth or progress in building up 
the CPS program, test centers were not approved for those 
states this year. In the third center the girls, realizing that 
they had been given a special concession last year, promoted 
the program so successfully that this year they had 18 can- 
didates at their center, the only center in their state and a 
state with a very scattered population. 


Four of the 1955 centers were dropped in 1956 because 
of insufficient candidates. In each of these cases other cen- 
ters were located within a 100-mile radius. In two cases test 
centers were changed from one college to another within 
the same area at the request of the girls taking the examina- 
tion. On the other hand, three states which did not have test 
centers last year did have centers this year. Only one of the 
48 test centers had less than ten candidates. This state had 
never before had a center and no other center was located 
within 700 miles. Whether this center will carry another 
year will depend upon the efforts of the girls in that area to 
increase the number to a minimum of ten. 
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Texas has five centers, the largest number in any one 
state—and that is not because your dean is from Texas. 
Even with five centers, a few candidates had to travel ap- 
proximately 500 miles to reach the closest test center! 
Michigan and New York each had four centers, and Cali- 
fornia and Tennessee three. Not more than one test center 
was set up in a city unless the number of candidates from 
a city made it necessary to have additional facilities. This 
was the case in New York and Detroit. 


The 48 test centers for 1956 were located in 29 states. 
We would very much like to have centers in every state, 
but the cost of operating the centers makes this impossible 
without the ten candidates required by Institute policy. So, 
while you may have six or seven persons in your city who 
want to take the exam and the local college is willing to 
administer the exam, it is not feasible from a financial 
standpoint. 


Now is the time to begin working for a test center in 
your area for 1957. All test centers must be four-year col- 
leges or universities and must have proper facilities for 
administering the examination. Miss Dorothy Chandler of 
Syracuse Universtiy is the Institute member in charge of 
new test centers. Any inquiries regarding new centers 
should be directed to her. 
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Heres the secret 


of a happier secretarial &@ > life. It’s the DICTABELT 
record a> exclusive with the Dictaphone 
TIME-MASTER dictating machine. = DICTABELT 


is easiest to transcribe and handle—speeds your 





work—lets Boss do overtime on his own time.x? 


Send for free booklet—‘‘Communication.”’ 


DICTAPHONE Corporation, 
420 Lexington Ave., New York 17, N. Y. 


In Canada, write Dictaphone Corporation, Ltd., 204 Eglinton Ave. East, Toronto . . . in England, Dictaphone Company, Ltd., 
17-19 Stratiord Place, London W.1. Dictaphone, Time-Master and Dictabelt are registered trade-marks of Dictaphone Corporation. 














The emblem of The National Secretaries Associa- 
tion (International) is significant of its aims and 
purposes. Emblazoned across the face of the em- 
blem is the classic lamp of learning, its rays light- 
ing the world; the world signifying that the field Mary Cleeton 


928 E. Linwood Blvd. 


is unlimited for the secretarial profession; and 
Kansas City, Mo. 


stamped boldly on this emblem are the letters B-L 
which stand for Better Learning, Better Letters and 
Better Living. 





